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Michigan Department of Corrections AIPAS Investigation Process

(A1) (B1) CFA/FOA/OSA — Work Rule, EEO or PREA Incident Reported to DOC Staff

Work Rule — Any allegation of employee conduct that could be a violation of any work rule as outlined
in the Michigan Department of Corrections Employee Handbook.

EEOQO - Any allegation of an employee engaging in discriminatory harassment on the basis of race,
religion, color, national origin, age, sex, sexual orientation, height, weight, marital status, disability,
genetic information, or partisan considerations. The complainant should be referred to a Harassment
Counselor.

PREA - (1) Allegations of employee conduct against a prisoner that could be Staff Sexual Harassment
and/or Staff Sexual Misconduct. (2) Allegations of Prisoner on Prisoner Sexual Violence.

Staff Sexual Harassment: Verbal or written statements or comments of a sexual nature directed by
staff to a prisoner, demeaning references to gender or derogatory verbal or written statement or
comments about body or clothing directed by staff to a prisoner, or profane or obscene language or
gestures of a sexual nature directed by staff to a prisoner.

NOTE: For male correctional facilities: The Inspector is responsible for conducting a preliminary
review and then contacting the Internal Affairs Manager to discuss the incident. The IA Manager will
make a determination as to whether it should be entered in AIPAS or handled locally.

Staff Sexual Misconduct: A sexual act directed by an employee toward a prisoner, including any
of the following:

1. An attempted, threatened, or requested sexual act or helping, advising, or encouraging
another employee to engage in a sexual act.

2. The intentional touching, either directly or through clothing, of a prisoner's genitals,
anus, groin, breast, inner thigh, or buttocks with the intent to abuse, arouse, or gratify the
sexual desire of any person.

3. Invasion of privacy for sexual gratification, indecent exposure, or voyeurism.

NOTE: For male correctional facilities: Allegations made as a result of a patdown search — the
Inspector is responsible for conducting a preliminary review and then contacting the Internal
Affairs Manager to discuss the incident. The IA Manager will make a determination as to
whether it should be entered in AIPAS or handled locally.

Allegations, as defined above, not_resulting from a _patdown search — enter in AIPAS and
investigate.

Prisoner on Prisoner Sexual Violence: Abusive sexual contact and non-consensual sexual acts
between or among prisoners without the other prisoner’s consent or with a prisoner who is
unable to consent or refuse. For purposes of this policy:

1. “Abusive sexual contact” means physical contact with another prisoner for sexual
purposes, including intentional touching of sexual areas but not including non-
consensual sexual acts.

2. “Non-consensual sexual acts” means non-consensual intercourse, cunnilingus, fellatio, or
any other intrusion or penetration, however slight, of any part of a person’s body or of
any object into the genital or anal openings of another person’s body.

NOTE: Enter in AIPAS and investigate.

Section I - CFA/FOA/OSA Data Entry 1
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

(A2) CFA/FOA/OSA - Incident Information Sent to Designated Staff for AIPAS Data Entry

CFA Facilities — Warden’s Secretary, Inspector, or Administrative Assistant.
CFA Regional Offices — Regional Secretary or Regional Administrative Assistant.

FOA - FOA Deputy Director Executive Secretary and Other Designated Administrative Support

(B2) CFA/FOA/OSA — Completes EEO Forms and Forwards to Appropriate Staff

Harassment Counselor completes CAJ-326, Discriminatory Harassment Reporting and Prevention
Contact Form, and assists the complainant in completing CAJ-339, Complaint Form for Discriminatory
Harassment Reporting and Prevention. Harassment Counselor forwards CAJ-326 and CAJ-339 to
appropriate CFA/FOA/OSA staff for review.

Ensures allegation is entered in AIPAS by designated staff as outlined in (A2).

(A3) (B3) CFA/FOA/OSA - Designee Enters Incident Into AIPAS

Main Menu: Allegations and Investigations — Incident Details

% Investigation Assignment Details

7. Main Menu

Allegations and Investigation

% Investigative Findings

i- Allegations and Investigation Rep % Incident File Tracking
%— Incident Closing

| Opens AIPAS Investiqation data entry

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

Incident Finder: Click “New”

2:Incident Finder E

o N |
First Name: |
Beterenes Type] A7+ | [Cumeer|
Sort Criteria
| £1PAS Nbr =] * Ascending D ding
AIPAS 1A Mail Incident Complaint
Nbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | ancel | Help | More |

“Incident Intake” Box
Incident Intake

apas o[ 753 Incident Status: | Pending Investigatior_» |
Create Dated] [ 121152010
Complaint Date:] | 12/14/2010 (5
Received By:| [P OLHEMUS, JEMNIFER o
Ingident Date:| |1 2/06/2010 00:00 [ Mot [ vear [
[shiftd] | First hd
Incident Location:] [\l GER CORRECTIONAL FACILITY

sited] | Housing Unit

(1] 4 I Cancel Help

K=

COMPLAINT DATE — Date complaint reported

RECEIVED BY - Employee who the complaint was reported to (i.e. if complaint received in a grievance,
the grievance coordinator would be the person entered). (Defaults to AIPAS user entering the incident).

INCIDENT DATE - Date incident was alleged to have occurred
* If exact date and/or time is known, enter it

* If only month and exact year are known, enter a date in that month and click the “Mo./Yr.” button
(defaults to first day of the month and the appropriate year)

* If only a potential year is known, enter a date in that year and click the “Year.” box (defaults to
January 1* and the appropriate year)

SHIFT — Select the shift that the alleged incident occurred from the dropdown list, if occurred during the

Section I - CFA/FOA/OSA Data Entry 3
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

course of employment. Otherwise enter “Off-duty” or “Unknown”

INCIDENT LOCATION - Enter the location where the alleged incident occurred (specific Facility,
specific FOA location or Central Office). If the incident occurred during work time but not at the facility
(on transport, for example), enter the facility where the staff member is assigned/where the prisoner is
housed.

SITE — Select the site where the alleged incident occurred from the dropdown list.

“Incident Details” Tab

*. Litigation Tracking System - TEST _|=lx]

_FHe Edit Window Help ) ) N
'®m = o % & % B |

MuinMary  Open Cless Tun Prine Help Exit

I AIPAS Entry (New) - ol x|
IPAS librz [ 753 Incident Location: [\LGER CORRECTIONAL FACILITY Lacation libr:
Incident Status: Pending Investigation
Ineldsnt Datailz I Complsinart /Wiiness I Suspect 1 Victim I Incident Nates 1 Incident Summary
[apas bl 753 1A 1D | Incident Status:] | Pending Investigatior_v |
Create Dates][ 121 5/2010 Complaint Dates][ 121142010 Protected Flag: [ EEO Investigation:|
Location lbr: Incident Overall Finding: [{None)
Incident Date? [ 2/05/2010 00.00 Mo.xvr.[ Vear| PREA Overall Finding: [(Nane)
Receiving Employee:][FOLHEMUS, JENNIFER SMRC Referral Date: | 00000000 @
Incident Locationd|[ALGER CORRECTIONAL FAGILITY exual Violence Type: |(None) >
Shift First | [Baedtione) ~ | nternal Affairs Details: @
Subsite: [(Nane) |
Incident Description:| E
[Last Updated by cofl70 an 15152010 at 10-27.12 from 10.10.2.56
[
[incident Allegations Sexual llature Type:
] i 4 | Bl
Feady User ID: [eoforn  Caseload:| Central Office Case Load _w | Location: [ingham¢Lansing/Central Office |

EEO INVESTIGATION - If a Discriminatory Harassment allegation is made, check the box.
Note: If this box is checked, be sure to select allegation type Discriminatory Harassment in INCIDENT
ALLEGATIONS.

SEXUAL VIOLENCE TYPE — If the alleged incident was sexual in nature, enter the type. See (Al) for
definitions.

SUBSITE - If applicable, select the more specific location of where the alleged incident occurred from
the dropdown list. For example, if the incident allegedly occurred in the housing unit bathroom: SITE is
“Housing Unit”, SUBSITE is “Bathroom”.

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

INCIDENT DESCRIPTION - Click 124 and enter the incident description with sufficient detail to indicate
what specific actions took place.

] [
[
Check Spelling. .. | oK I Cancel Delete | Help |

INCIDENT ALLEGATIONS - Click

* Incident Allegations X

Incident Allegation Create Date Create Reason Attempt

1201152010 Criginal allegation [ ]

|Recom’ {afd
Allegation Type :| |

[anlegation Subtype :| | ml
Create Reason :| Original allegation |

Create Date :ﬁ a0 |

Attempt Flag :l_

EIRKIDC)
Cancel | Help |

ALLEGATION TYPE - Select the Work Rule, Category 17, Employment Requirement

ALLEGATION SUBTYPE - Select the appropriate subtype (if there is no subtype associated with the

allegation type, it will default to “None”’). Click the “Definition” button for additional explanation of

the subtype.

CREATE REASON - Original Allegation (default) or Post Investigation Allegation

o Original Allegation — An allegation raised at the onset of the complaint

o Post Investigation Allegation — An allegation raised/found during the investigation or after the
completion of the investigation

CREATE DATE - Date the allegation is added to the incident (defaults to current date)

ATTEMPT FLAG — Check this box if it was attempted conduct

Note: If more than one work rule/category 17/employment requirement violation, click I=l in the bottom
left corner of the Incident Allegations box. NOTE: There may be more than one of the same work rule
with different subtypes. For example, Work Rule #32 with subtype “Sleeping” and Work Rule #32 with

subtype “Unauthorized Reading Materials”. To delete an allegation, highlight the allegation and click D

Section I - CFA/FOA/OSA Data Entry 5
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

in the bottom left corner of the Incident Allegation box. If the allegation is associated with a suspect, you
must first disassociate the work rule from the suspect in the Suspect tab, Suspect Allegations. If the
allegation is associated with a suspect, you must first disassociate the work rule from the suspect in the
Suspect tab, Suspect Allegations.

SEXUAL NATURE TYPE - If the conduct was sexual in nature, click B. Select the boxes that apply. If
“Other”, type the description in the “Other” box.

“Inmate-on-Inmate Abusive Sexual Contact” and “Inmate-on-Inmate Nonconsensual Sexual Act”:

Select Incident Sexual Nature Type

Incident - Sexual Hature Type
[T other|

[T Physical force (or threat of force) resulting in a nonconsensual act

[7 Pressureicoercion twithout force) resulting in a nonconsensual act
[ Unwanted touching for sexual gratification

(ml Yaluntary sexual contact between adults

oK I Cancel | Help |

“Staff Sexual Harassment” and “Staff Sexual Misconduct”:

Select Incident Sexual Nature Type

Incident - Sexual Hature Type

Indecent expasure, invasion of privacy, oF voyeurism for sexual gratification
COther

FPhysical farce resulting in a nonconsensual sexual act

Pressure or abuse of power resulting in & nonconsensual sexual act

Sexual harassment or repeated verbal statements of a sexual nature by staff
Sexual relationship between inmate and staffthat appeared ta be willing

aTanaananan

Urwanted touching for sexual gratification

(1] & I Cancel Help

Section I - CFA/FOA/OSA Data Entry 6
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

“Complaint/Witness” Tab

. Litigation Tracking System - TEST _ =%
__E\\e Edit Window Help ) N
‘ = o 9 &8 2 & |
| i tas g o o He
M AIPAS Entry N = |0l x|
IPAS libr: [ 755 Incident Location: [RLGER CORRECTIONAL FAGILITY Location libr:
Incident Status: Pending Investigation
Incidert Detaits I Camplsinant  Witnezs I Susnect 1 ictim i Incien Mates 1 et Summery

Hame HRMIMDOC N pe. [ ainantwitness Type

[Record 1 of 1
Record Type]| Complainant ] ss Type|(None) L]
oftender Type: [(Noney v ComplainantWitness Subtype:[(None) ¥
First Widdle Suffix
Name:| [ [ [
HRMIMDOC Hbr: [
Location/Address: |
[

[E IR

Fleady User D [eotor Caseload] Cantral Offica Casa Load ~ 1 Location [ingham/Lansing/Cerural Difice L2

RECORD TYPE - Enter “Complainant” or “Witness”.
Note: Tab requires one complainant and allows multiple witnesses.

COMPLAINT/WITNESS TYPE — Select type from dropdown. Complaint/witness name entered as
follows: o

¢ Contractor — Click and search for the contractor by last name

* Employee — Click & and search for the employee by last name

* Former Employee — Click & and search for the former employee by last name

*  Non-MDOC Person — Type the person’s name in the Complainant/Witness Name boxes

* Offender — Click 2 and search for the offender by last name or MDOC number

e Unknown — “Unknown” automatically displays

* Volunteer — Click 24 and search for the volunteer by last name

* If only First Name or Last Name is known — Click & and search for “Unknown” and select. Type in

the known name and type “Unknown” in the other. For example, Officer Smith — enter “Smith” in
LAST and “Unknown” in FIRST.

Note:

If the RECORD TYPE is “Complainant”:

¢ Offender — Select the OFFENDER TYPE and COMPLAINANT/WITNESS SUBTYPE from the
dropdown list.

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

* All Others — Select the COMPLAINANT/WITNESS SUBTYPE from the dropdown list.

If the RECORD TYPE is “Witness™:

*  Employee, Contractor, Former Employee, Volunteer — Select the COMPLAINANT/WITNESS
SUBTYPE from the dropdown list and click &4 to search by last name.
*  Non-MDOC Person — Select the COMPLAINANT/WITNESS SUBTYPE from the dropdown list and

manually enter the name.

*  Unknown — Select the COMPLAINANT/WITNESS SUBTYPE from the dropdown list. “Unknown”

automatically displays.

* Offender — Select the OFFENDER TYPE and COMPLAINANT/WITNESS SUBTYPE from the
dropdown lists and click & to search by last name or MDOC number.

LOCATION/ADDRESS — Automatically displays for those entered using . Can be edited by clicking
to the right of the ASSIGNED LOCATION box.

Note: If more than one RECORD TYPE, click I2l in the bottom left corner of the “Complainant/Witness”
tab to add additional information. To delete a complainant/witness, highlight the complainant/witness

name at the top of the “Complainant/Witness” tab and click %! in the bottom left corner of the tab.

“Suspect” Tab
. Litigation Tracking System - TEST _ = %]
File Edit Window Help
T Y =T
B O i =i ? e
| Mhintns e Gl Prine Halp i
I ATPAS Entry i _|of x|
IPASHbe: [ 753 Incident Location: [ALGER CORRECTIONAL FACLITY Location ibr:
Incident Status: Pending Investigation
ncicert Ceteils 1 Complainant Witness i Suspect 1 victim T Incidert Notes: Incident Summary
[ suspect tame HEMILMDOC Hix Suspest Type Overall Finding
[Recora 1 or 7
i i - mren(ler Type: | (one) _¥ | overali Finding: [Nane)
Position Categoryd [ (Mone) _¥| Other Position Category:
First Widdle Suffix
Hame: | | [
HRMHMDOC Nbr: | Gender: [(None) ¥ Race: [(None) =]
Assigned Location: | Timev{‘;’:;;;:“'_ (None) £
Suspect Status: Suspect Allegations:
EIFEIDL)
Ready User ID: [eotorn | Caseload | Cenral Difice Case Load | Logation: [ingham/Lanzing/Central Ofice |

SUSPECT TYPE - Select type from

dropdown. Suspect name entered as follows:

Section I - CFA/FOA/OSA Data Entry

(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

* Contractor — Click and search for the contractor by last name

* Employee — Click & and search for the employee by last name

* Former Employee — Click & and search for the former employee by last name

*  Non-MDOC Person — Type the person’s name in the Suspect Name boxes

* Offender — Click & and search for the offender by last name or MDOC number

e Unknown — “Unknown” automatically displays

* Volunteer — Click &4 and search for the volunteer by last name

* If only First Name or Last Name is known — Click & and search for “Unknown” and select. Type in

the known name and type “Unknown” in the other. For example, Officer Smith — enter “Smith” in
LAST and “Unknown” in FIRST.

28
You must click == before you can proceed.

Note: If SUSPECT TYPE is:

*  Employee — Select the POSITION CATEGORY and OTHER POSITION CATEGORY from the
dropdown list.

¢ Offender — Select the OFFENDER TYPE from the dropdown list.

GENDER and RACE — Must click on & next to SUSPECT TYPE and re-search for the suspect name for
these fields to display.

ASSIGNED LOCATION - Automatically displays for those entered using . Can be edited by clicking
to the right of the ASSIGNED LOCATION box.

SUSPECT STATUS — Click

AIPAS SUSPECT STATUS

tSta‘tus Type | Eective Date Expiration Date hpproving Alrthority{
Tone ~ | [ooioomonn— EApoionionon =l &

EIREKDLCI

Conet |

* STATUS TYPE - Select type from the dropdown list (i.e. employee placed on stop order; prisoner
placed in segregation)
Note: The stop order red flag ¥ in the top window of the “Suspect” tab is triggered by the STATUS
TYPE Stop Order with an effective date.

* EFFECTIVE DATE - Required

* EXPIRATION DATE, if known -

* APPROVING AUTHORITY - Click 2 to search by last name

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

Note: If more than one STATUS TYPE, click I2l in the bottom left corner of the AIPAS Suspect Status

box to add additional information. For example, employee placed on stop order (1* entry) and resigned

prior to completion of investigation (2™ entry). To delete a STATUS TYPE, highlight the STATUS

TYPE in the AIPAS Suspect Status box and click %! in the bottom left corner.

SUSPECT ALLEGATIONS - Click = and check all that apply to the selected suspect. This links the
suspect to specific allegations as entered in the “Incident Details” tab INCIDENT ALLEGATIONS).

Select Allegations for Suspect

Select  Allegation Type/Subtype Victim
[T Dereliction of DutyMNone

4 | ]
oK I Cancel | Help |

Note: If more than one suspect, click LBl in the bottom left corner of the “Suspect” tab to add additional
suspect information. To delete a suspect, highlight the suspect name at the top of the “Suspect” tab and

click %| in the bottom left corner of the tab.

“Victim” Tab
_l=(x]

File Edit Window Help

”Emrf-é?tl'|

F 0 =
M AIPAS Entry I _ (ol

iPAS Hbiz[ 755 Incident Location: [ALGER CORRECTIONAL FACLITY Location libr: [
Incident Status: Pending Investigation

Incidend Detais T Complainant J Wiiness il Suspect [ etim 1 Incidert Notes if Incident Summary
ame Reference llumber  Victim Type
[Recaraara
{Mone) v Offender Type: | (None) 57
First Middle Suffix
Hame: [
HRMIMDOC Nbr: | Gender:[hone) | Race:[(Nane) ]
Location/Address : [
Vietim Injury: ﬂ Vietim Treatment: ﬂ Victim Respense: ﬂ Miseonduet: ﬂ PressurefForce
Allsgation Typs | Subtyps: Suspect: L
Wy o]

Fleady User

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)
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Michigan Department of Corrections AIPAS Investigation Process

VICTIM TYPE - Select type from dropdown. Victim name entered as follows:

* Contractor — Click and search for the contractor by last name

*  Employee — Click & and search for the employee by last name

* None (No Victim) — “None (No Victim)” automatically displays

*  Non-MDOC Person — Type the person’s name in the Victim Name boxes

* Offender — Click & and search for the offender by last name or MDOC number

e Unknown — “Unknown” automatically displays

* Volunteer — Click & and search for the volunteer by last name

* If only First Name or Last Name is known — Click & and search for “Unknown” and select. Type in

the known name and type “Unknown” in the other. For example, Officer Smith — enter “Smith” in
LAST and “Unknown” in FIRST.

28
You must click == before you can proceed.

Note: If VICTIM TYPE is:
¢ Offender — Select the OFFENDER TYPE from the dropdown list.

LOCATION/ADDRESS — Automatically displays for those entered using [E. Can be edited by clicking
to the right of the ASSIGNED LOCATION box.

ALLEGATION TYPE/SUBTYPE - Click & and check all that apply to that victim.
Note: This information must be completed prior to the VICTIM INJURY, VICTIM TREATMENT,
VICTIM RESPONSE, MISCONDUCT, and PRESSURE/FORCE TYPE, if appropriate.

Select Allegation/Suspect links for

Select Allegation Type / Subtype Suspect
[T Dereliction of Dty f Maone POLHEMUS, JEMMIFER

1] I Cancel Help

Section I - CFA/FOA/OSA Data Entry 11
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

VICTIM INJURY - Click 24 and check all that apply to that victim. If “Other”, type the description in

the “Other” box.
Victim Injury

Select Vietim Injury
Anal orvaginal tearing
Broken bones

Bruises, black eye, sprains, cuts, scratches, swelling, welt
Internal injuries

knife or stab wounds

Knocked unconscious

Other

Teeth chipped or knocked out

aaaananamn

oK I Cancel | Help |

VICTIM TREATMENT - Click & and check all that apply to that victim.

Select Vietim Treatment

Administered rape kit

Counselingfmental health treatment

Medical examination

Mane

Tested for HWIAIDS

Tested for other sexually transmitted diseases

o nan

oK I Cancel Help

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)
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Michigan Department of Corrections AIPAS Investigation Process

VICTIM RESPONSE - Click 24 and check all that apply to that victim. If “Other”, type the description
in the “Other” box.

Response to Victim

Select Victim Response

Confined to own cellfroom

Given a higher custody lewel within facility

MHone

Other

Placed in Administrative segregationfprotective custody
Flaced in a medical unit, ward, or hospital

Transferrad to another facility

aaaananan

(1] 4 I Cancel | Help |

MISCONDUCT - For offender only. Complete if offender is issued a misconduct related to this incident.

* Victim Misconduct - Incident 753 - X/
Suspect Mscnd. Allegation Type | Select All for Suspect |
Recom. Subtype

MDD | [ |

Misconduct Recommended: I-
Decide Employee: |POLHEMUS,JENNIFER E

Decide Date: I 120152010 byl

Misconduct Incident:

|
WD

oK I LCancel | Help |

Top right box, check the box next to the allegation(s) that that misconduct is recommended.
MISCONDUCT INCIDENT - Click I and select the appropriate misconduct.

Note: This box remains editable even after the incident is closed. Allows for updates to prisoner
misconducts that are issued in relation to the entered incident.

Section I - CFA/FOA/OSA Data Entry 13
(A1)(B1) through (A4)(B4)




Michigan Department of Corrections AIPAS Investigation Process

PRESSURE/FORCE TYPE - Click & and check all that apply to that victim (Inmate-on-Inmate only). If
“Other”, type the description in the “Other” box.

Select Pressure/ Force Type

Pressure / Force Type

Bribery ar black mail

Gave victim drugs or alcohal

Offered protection from other inmates

Other |

Persuasion ar talked into sexual activity

Physically held wictirm down ar restrained in same way
Threatened with a weapan

Threatened with physical harm

a0

(1] 4 I Cancel | Help |

Note: If more than one victim, click 2] in the bottom left corner of the “Victim” tab to add additional
victim information. To delete a victim, highlight the victim name at the top of the “Victim” tab and click

%| in the bottom left corner of the tab.

“Incident Notes Tab
¥ Litigation Tracking System - TEST ==
File Edit Window Help
‘| noa 2 & ‘

nnnnnnnnnnnnn Help

M AIPAS Entry i _|ol x|
IPAS Nbr: | 753 Incident Location: ALGER CORRECTIONAL FACILITY Location Hbr:

Incident Status: Pencing Investigation

Inciciert Details T Complainart fWtness T Suspect T ictim T Incidert Notes T Incident Summary

Date: Hotes: Employee: lote Type:

[FEE= D

|Ready User ID: [cofo7o Caseload[ Certral Office Case Load | Location: [ingham/Lansing/Central Office g |

Section I - CFA/FOA/OSA Data Entry 14
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Michigan Department of Corrections AIPAS Investigation Process

If Incident Note is needed, click Bl in the bottom left corner of the “Incident Notes” tab.

Date: [ 12222010 (G2
Employee: [FOLHEMUS, JENMIFER lote Type: |(Mone) |
=
|

Check Spelling... | OK I Cancel Help

DATE and EMPLOYEE — Default to current date and user.

NOTE TYPE - Select the appropriate note type of the person entering the note.

To delete a note, highlight the note in the “Incident Notes™ tab and click 2! in the bottom left corner.

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)

15




Michigan Department of Corrections AIPAS Investigation Process

“Incident Summary” Tab
Incident Summary can be viewed or printed from this tab.

* Litigation Tracking System - TEST

File Edit Window Help

m = o ¢ & ¥ &

Msin Mens e
M AIPAS Entry i _|ol x|
IPAS Hbr: [ 753 Incident Location: [sLGER CORRECTIONAL FACILITY Location libr:
Incident Status: Pending Investigation
Incicert Details T Complainart Wiiness i Suspect 1 Victim Incident Motes if Incidert Suramary
Michigan Department of Corrections
AIPAS Incident Summary
CONFIDENTIAL
AIPAS Nbi: 753 Date: 12015201
Create Date:  12/15/2010 Incident Status: Pending Investigation Protected: [~
Complaint Date: 12/14/2010 Incident Overall Finding: EEO Investigation:[~
Incident Date: 1 2/06/2010 00:00 Moz~ vr: [© PREA Overall Finding:
Receiving Employee: JENNIFER POLHEMUS 1A Mail Log libr:
Incident Location: ALGER CORRECTIOMAL FACILITY Location Hbr: 1A Referral Date: 00i00/0000
site: Housing Unit SMRC Referral Date: 00/00/0000
Subsite: Sexual Vielence Type:
Shift: First
Incident Description: cv zsdf
Closing Date: 00/00/0000  Closing Employee:
Closing Hotes:
Incident Allegations:
DCereliction of DutyMone
Suspect - Allegation - Victim
Suspect Allegation Type/SubType Vvietim Mscnd. Recom.
POLHEMUS, JENMNIFER Dereliction of DutyMone
Suspect Details:
Suspect Hame: POLHEMUS, JENNIFER Suspect Type: Employes
HRMIMDOC Hbr:
Gender: Female Race: Unknown
Address: Location: Ingham/Lansina/Central Office
City: State: Postal Code: Phone: ()
Vietim Details:
Victim Hame: POLHEMUS, JENMIFER Victim Type: Employes Offender Type:
HRMILMDOC Hbr: Location: InghamiLansing/Central Office
Address: P.0O. Box 30003, Suite 4587 Gender: Fermale Race:Unknown
|Ready User ID: [cofo70 Caselnadt [Central Office Case Load =] Location: [ingham/Lansing/Cartral Office 2|

After an AIPAS entry, IA reviews and documents the IA decision.

To view the IA Review Decision and/or EEO Comments for a specific incident:

Main Menu: Allegations and Investigations — Incident Details
-~ Main Menu

@5 Allegations and Investigation #L\ Investigative Findings
% Allegations and Investigation Rep %‘ Incident File Tracking
%— Incident Closing

% Investigation Assignment Details

| Opens AIPAS Investiaation data entry

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)
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Michigan Department of Corrections AIPAS Investigation Process

Incident Finder: Search by AIPAS Number or Last Name
- Incident Finder

| g | [

[Costhamel

First Name: |

Reference Typed | AIPAS Nbr -]

Sort Criteria

[AIPAS Nor | = Ascending

" Descending

AIPAS IA Mail Incident Complaint
Nbr Location Nbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

the Incident Summary.

“Incident Details” Tab

= AIPAS Entry

Note: If searching by last name and multiple incidents are generated, the user can click ¥

to view

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)

PASNbr:| 3433 Incident Location: [AIPAS Training Correctional Facilty 1 Location Nbr:
Incident Status: [Pending Investigation
1 inant / Winess 1 Suspect i Victim incident Notes | Incident Summary
laiPAsHbr]| 3433 1A Nbr: 563 Incident Staius] Pending Investigafion
Create Dated| 03/26/2012 Complaint Dated| 03/23/2012 Protected Flag:| EEO Investigation:|
Location Nbr: Incident Overall Fm:ﬂng:\(Noﬂe)
0312312012 00:00 [F3] mousvr.  Year | PREA Overall Finding: (Mone)
Receiving Employee] POLHENUS, JENNIFER E SMRC Referral Date:| 00/00/0000 E
Incident Location][AIPAS Training Correctional Facility 1 | A|sexual Viclence Type: | (None) JE3 |
[Shirt] First | [Sited[Prisoner Store v | Internal Affsirs Details:
Subsite:] (None) |
Incident i)e:cn'm‘ =
[East tpdated by cof70 on 04/10/2012 &t 08:00:23 from 10.10.2.32
T incident Sexual Nature Type: |
Misdemeanor Arrest or Behavior/None & E=
Enforcing Rules, Regulation, Polices, and Procedures/Other
Conduct Unbecaming a Department Employee/one
3 > <

17



Michigan Department of Corrections AIPAS Investigation Process

INTERNAL AFFAIRS DETAILS — Click i to view IA Review Decision and/or EEO Comments.

To view and/or print the IA Decision Report for all L.ocation incidents:
Main Menu: Allegations and Investigations Reports — Location Reports

7. Main Menu

| AIPAS Repots

“Internal Affairs Decision Report” Tab
=l=lx]
File EBdit Window Help

B O 4 8 2 ®

Print Help: Exit

I=TE]

[ Inciclert Repart 1 ShittiSite Detalls Report i Findings Statistics if Allegation Repart
[ Person Report It Location Report T Irive tigation Assignment Report i Allegation Category Report
Internal Atfairs Statistics Report i o ) 1 I
| " Caseload [Cantral Office Case Load  Location [IngharrLansing/Central Ofice =] Fetrieve: | Clear:
- Date Range Sort by
|Frnm:| 110112010 Toz[ 117302010 (IA\PAB Nbr v| & Asc [ Desc
&
Michigan Department of Corrections
Internal Affairs Decision Report
CONFIDENTIAL
Caseload: Date: 12/28/2010
Location:
Date Range :
1A MailLog # Aipas Incident# Incident Location Review Decision Reviewer Review Date
= H
User ID: [eatoro CaseloadCartra Gifice Casa Load 1 Location: [inghamansing/cenral Offics ]

Ready

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)
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Michigan Department of Corrections AIPAS Investigation Process

LOCATION — Select the appropriate CFA/FOA/OSA Location. Click Fe"eve (&

Date Range

The list can be limited by date range |Frem/ 1101200 & 7 117302010 & and can also be sorted.

(A4) CFA/FOA/OSA - Incident Auto Referred to Internal Affairs

Upon completion of the incident entry, the incident is automatically referred to IA for review in AIPAS.

(B4) CFA/FOA/OSA - Incident Auto Referred to EEO Office. Emails Forms to EEO Office and
Internal Affairs

Upon completion of the incident entry, the incident is automatically referred to the EEO Office for
review.

Ensure that all Discriminatory Harassment forms are emailed to the EEO Office and IA.

Section I - CFA/FOA/OSA Data Entry
(A1)(B1) through (A4)(B4)
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Michigan Department of Corrections AIPAS Investigation Process

(B5) EEO - Reviews EEO Complaint. Enters EEO Comments in AIPAS and ‘“Forces’ Referral to
IA

The EEO Administrator or designee reviews the complaint to determine if the conduct as alleged may
constitute discriminatory harassment.

An EEO AIPAS entry must be “force” referred to IA with comments. To do so, go to:
“Incident Details’’ Tab

Internal Affairs Details
1A Referral Date: I_IW

1A Referral Hotes:

1A Received Date: | 00/00/0000
1A Response Date: | 00/00/0000

1A Response: |(None) ﬂ

oK | Cancel | Help |
INTERNAL AFFAIRS DETAILS - Click & and enter:

*  “Conduct as Alleged May Constitute Discriminatory Harassment” — Meets purview of EEO Policy.
* “Reviewed by EEO” — All other incidents.

After an EEO AIPAS entry, IA reviews and documents the IA decision.

To view the IA Review Decision and/or EEQ Comments for a specific incident:
Main Menu: EEO Allegations and Investigations — Incident Details

L SMainMeni hﬁ

Data Management

:3% ED Allegations and Investigation: EED Investigation Azsignment Details
e | e . 1 |

EED Investigative Findings

"%Z» EED Allegation and Investigations Reports

A

.. EED Incident File Tracking

;s EED Incident Closing

| Openz EED Allegations and [hvestigations

Section II — EEO Review 20
(BS)




Michigan Department of Corrections AIPAS Investigation Process

Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder @

MDOC Nbr|

‘ HRMN th|

Geuome

First Name: |

Sort Criteria

\l»\lp»\s Nbr

v [Chumber]|

|AIPAS Nbr | i+ Ascendi ! di
AIPAS 1A Mail Incident Complaint
Nbr Location Hbr Log Nbr Date Date Incident Status Incident Location
<
0 Rows Retrieved
Search | Clear | | Hew | Cancel ‘ Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click

the Incident Summary.

“Incident Details” Tab

*. Litigation Tracking System - TEST

File Edit Window Help

More

to view

< & % B

Frine Holp Edit

IPAS Hbr: [ 755 Incident Location: jnghamiLansing/Central Office

Incidlent Status: Pending Investigation

e 1 Complsinant /Winess

il Suspect it ictim T

Incident Nates

Incidertt Summary

lapasuorf| 745

1A br: |

Incident Status: [FEIRTNTEER

Create Dated]| 1 2115/2010

Location lbr:

——
12/15/2010 00:00 wo.vr [ Yearl

Complaint Dated| 121152010 [GH] Protected Flag:

EED Inve stigation:iv

Incident Overall Finding: [(one)
PREA Overall Finding: [(None)

Receiving Emplnyea:lPOu-{EMUS‘JENN\FER

[incident L iond| nsingiCentral OMmce

SMRC Referral Date: | 00/00/0000
exual Violence Type: | (None) -

Shift| First

x| [sneficen

| Internal Affairs Details:
=

subsite: [(None)

Incident Description]

\Last Undated by com 70 on 121152010 at 18:17-38 fram 10.10.2.36

[=]

Incident E Sexual Hature Type: E
< ] q] | &
Ready User IDx [ coforo Caseload:|Certral Office Casze Load

~ | Location: [ingham/LansingCertral Oifics

=

Section II — EEO Review
(BS)
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Michigan Department of Corrections AIPAS Investigation Process

INTERNAL AFFAIRS DETAILS — Click i to view IA Review Decision and/or EEO Comments.

To view and/or print the IA Decision Report for all EEO incidents:

Main Menu: EEO Allegations and Investigations Reports — Location Reports

l‘g matmnen

x|

D ata Management Ez ED Lo

% EED Allegations and Investigations

| Opens A1PAS EED Reports

“Internal Affairs Decision Report” Tab

* Litigation Tracking System - TEST _|=lx|
File Edit Window Help
B2 o = &8 2 @ ‘
| Monmens oo e P e
M | ocation Reports _ ol %]
[ Incidert Report T ShifSie Detals Report i Fincings Statitics T Allegation Report
[ Pereon Repart i Location Repart i Investigation Assignmert Report i Allegaiion Cstegory Report
Internal Affairs Statistics Report T el i Bacie e Rapat] T il
]  Caseload [Ceniral Office Gase Load  Location | ngham/Lansing/Genral Ofics =] Rettieve: [ clear: (1]
~ Date Range Sort by
|rmm:iwm/zmn B ol 11300010 [ WA\PASNm :j & Asc { Desc ‘
Michigan Department of Corrections
Internal Affairs Decision Report
CONFIDENTIAL
aseload : Date: 1202802010
Location:
Date Range :
IAMailLog = Aipas Incidents Incident Location Review Decision Reviewer Review Date
Ready User I5: [oofor0 Caseload[Certral Otfice Case Load > | Location: [ingham/LaninarCantral Office i

LOCATION — Select EEO. Click etreve: [

-Date Range

To:| 11/30/2010

The list can be limited by date range |Frem/ 11012010 2

#l and can also be sorted.

Section II — EEO Review

(BS)
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(A5) (B6) INTERNAL AFFAIRS - Reviews and Documents IA Decision

Internal Affairs Administrator or Designee reviews the AIPAS entries to determine how the AIPAS

incident will be handled.
For (AS) - CFA/FOA/OSA Entries Only:

Main Menu: Internal Affairs — Mail Log Review
‘- Main Menu

1 Internal Affairs
@ Allegations and Investigation Eg Mail Log Review

%_, Allegations and Investigation Reports % Historical Data

% Sexual Misconduct Review Committee

| Open the AIPAS 1A dataentry window

“Unreferred Incident Review” Tab

" Litigation Tracking System - TEST _ =]
Eile Reports Window Help
J 52 o H &8 B 2

Wt s Gw P Ew e

M Mail Log Review N i 3

Wail Lag Revieve T Unreferred Incidert Review.
Sort
Unreferied Incidents With Internal Affairs CalegnryAllegalmns:‘gJ |75urlBy: AIPAS Mbr - Asc &+ Dese { |

Refer.Case | DoNotRefer Case

Select All_| AIPAS Hbr Inci

Date Incident Locat Incident Status Allegati Type Subtype
on  Assaullbone

|Ready User ID: [eafOvn Caseloact[Central Office Casze Load

~ | Location: [Ingham/Lansing/Central Office Jid|

Section III — Internal Affairs Review/Decision

(A5)(B6)

23




UNREFERRED INCIDENTS WITH INTERNAL AFFAIRS CATEGORY ALLEGATIONS - click

Highlight the incident to be reviewed then click on & next to the AIPAS number.

Review the summary. If the incident will be an IA Monitored Investigation or IA Investigation, print the
summary.

Document the AIPAS Number and Decision on the Internal Affairs AIPAS Referral Form.

Complete these steps for all incidents listed in the “Unreferred Incident Review” tab.

Click |_Setectan | 1 check all boxes. Click _Fefr€ase | (o refer all incidents to the “Mail Log Review” tab.

Note: When incidents are moved from the “Unreferred Incident Review” tab to the “Mail Log Review”
tab, a mail log number is assigned. This number needs to be documented so the IA reviewer has the
ability to re-open the IA review if necessary.

For All Incidents:

“Mail Log Review’ Tab
M

__E\\e Reports Wi_ﬁdow__uelp__
‘ o H & B 2

= |0l x|
il Log Review T Unreferred Incigert Feview
Criteria
Review Status: | Pending Response v | A Sort By: | 1A hail Log Nbr > Asc (+ Desc
br  Aipas libr - Complaint Date Incident Date  Location -

1 0 24th Circuit Cour ity
202 08/2372010  10A0/2008  28th Gircuit Court- Missaukee County

=
W 208 B9 081572001 08/14/2001  STAMDISH MAXIMUM CORR. FACILITY
¥ 210 B56 061272010 06/12/2010 ALGER CORRECTIOMAL FACILITY
2 214 696 0872772010 08/27/2010  ALGER CORRECTIONAL FACILITY
¥ 215 35 04/10/2001 04/06/2001  Special Altemative Incarceration
o 216 12 09/19/2000 08012000  CHIPFEWA CORRECTIONAL FACILITY
2 07 145 0B/27/2002 04/29/2002  MOUND CORRECTIONAL FACILITY
2 218 123 071272002 07/m01/1999  MOUMND CORRECTIONAL FACILITY
W 29 225 11/2472003 112002003 SOUTHERN MICH CORRECTIOMAL
W 220 a4 07/09/2001 0B/02/2001 STRAITS CORRECTIONAL FACILITY
r 224 081972010 0819/2010  PARNALL CORRECTIONAL FACILITY
¥ 234 125 10/26/2002 08/01/2002  ST. LOUIS CORRECTIONAL FACILITY
2 235 661 10/20/2008  10/2002008  Wayne/Detroit Court Serv. Probation ﬂ
Review Decision: | (Mone) |
Review Date:| 00/00/0000
Reviewer: |

Review HNotes:

Closing Date: | 00/00/0000

[tast pdated by cofmisB3 on 08232010 at 694150 from 10.4.5.102

Fleady User D [eotor Caseload] Cantral Offica Casa Load ~ 1 Location [ingham/Lansing/Cerural Difice L2

REVIEW STATUS - Select “Pending Response” and click . Displays entries to be reviewed by the IA
Administrator or Designee.

Note: Incidents with ™ are initiated by CFA/FOA/OSA locations. Incidents with [ are initiated through
the IA mail log.

Section III — Internal Affairs Review/Decision 24
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Click on the AIPAS Number being reviewed (the line should highlight).

In the bottom half of the screen, complete the fields for the AIPAS Number being reviewed.

REVIEW DECISION - Select the IA Decision from the dropdown list:
+ Initiate and Close CFA/FOA Investigation

+ IA Monitored Investigation Initiated

+ A Investigation Initiated

REVIEW DATE - Date the review completed and decision made.
REVIEWER - Enter the name of the person reviewing.

REVIEW NOTES - Enter if applicable

=@
Click s

Section III — Internal Affairs Review/Decision
(A5)(B6)
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Michigan Department of Corrections AIPAS Investigation Process

(A6) INTERNAL AFFAIRS - Initiate and Close CFA/FOA Investigation

After IA review, complaint handled completely by the Location without IA involvement. If the
circumstances of the investigation change from what is outlined in the initial Incident Description, contact
IA for direction.

Initiate and Close CFA/FOA Investigation
(A6-1) INTERNAL AFFAIRS - Closes IA Review in AIPAS

Main Menu: Internal Affairs — Mail Log Review

~. Main Menu

]mﬁmu Affairs % Sexual Misconduct Review Committee
@ Allegations and Investigati glﬂlaﬂLogHevim
| —
%_, Allegations and Investigation Report %. Historical Data

[ Dpen the AIPAS |4 dataentry. windaw

“Mail Log Review” Tab
/x|

Eile Reports Window Help
|B. o =2 & & =2 |
| e we |

[ e e
M Mail Log Review _lof x|
il Log Review 1 Unreferred Incident Review

Criteria
Review Status:|Pending Further Action p Sort By {1 Mail Log Nbr - Asc (+ Dese ‘

Ine"erlal? Mail Log Nbr _Aipas Nbr  Complaint Date Incident Date  Location -

3 15 685 09/15/2003  08/1572008  ALGER CORRECTIONAL FACILITY
F] i TIONAL FACILITY
~ ) 738 100772008 09302008 CHIPPEWiA CORRECTIONAL FACILITY
~ 24 687 100772008 09M7A2008  PARNALL CORRECTIONAL FACILITY
2 % 683 10/14/2008  08/132008 BOYER ROAD CORRECTIONAL FACILITY
¥ » 739 10/17/2008  10/52008  O7th Circuit Gourt - Genesee County
0O 34 10A7/2008 104742008 35th Circuit Sourt - Shiawassee Caunty
|m} ® 10/7/2008 104152008  O7th Circuit Court- Genesee County
¥ B 686 10/17/2008  10/702008 WaynelDetroit Special Senices Unit
|} 12 10A7/2008 101742008 45th Circuit Sourt - St Joseph County
O 44 10A7/2008 101742008 WayneiDatroit Gourt Serv/Probation
mj 6 10/7/2008  10M702008 45t Circuit Court- St Joseph Caunty
r 43 10A7/2008 104702008 07th Circuit Sourt - Genesee County
r 0 10/7/2008  10A702008  35th Circuit Court - Shiawassee County =

Review Decision: |4 investigation inifiated 3| T

Review Date: | 03152008
Reviewer: KIMBERLY AKOPPSCH-GA 4]
Review Hotes:

Closing Date:| 00,00/0000

[tast Updated by a7 on 124692010 at 11:23:50 from 70.10.2.86

Fleady User ID: [oafio CaseloadCareral Gffcs Case Lot ] Locatior: [Tnghamdansig/Certral Offies ~

Section IV — Initiate and Close CFA/FOA Investigation 26
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REVIEW STATUS - Select “Pending Further Action” and click & to display reviewed incidents and 1A
review decisions.

Click on the AIPAS Number being reviewed (the line should highlight).

Click I= in the highlighted row to view/print the summary report.

In the bottom half of the screen, enter the CLOSING DATE to close the IA review.
CLOSING DATE - Enter the date the review is being closed.

Click “Save” at the top of the screen.

Note: Clicking “Save” removes the incident from the “Mail Log Review”. To re-open go to Main Menu:
Internal Affairs — Mail Log. Search by Mail Log number. In the bottom left corner of the “Incident

Details” tab, click E‘ The incident will be returned to “Mail Log Review”.

Initiate and Close CFA/FOA Investigation
(A6-2) CFA/FOA/OSA — Conducts and Completes Investigation

In accordance with Employee Discipline policies PD 02.03.100 and OP 02.03.100A, Internal Affairs
policy PD 01.01.140, and Discriminatory Harassment policy PD 02.03.109, if applicable.

Note: As information is received during an investigation, all tabs in the Main Menu: Allegations and
Investigations — Incident Details needs to be updated.

Allegations and Investigations — Investigation Assignment Details

7~ Main Menu

% Incident Detailz
gg Investigation Assignment Details

«,‘3;1 Allegations and Investigation % Investigative Findings

-

%_ Allegations and Investigation Report . Incident File Tracking

%. Incident Closing

| Open Investiaation Assianment Details

Section IV — Initiate and Close CFA/FOA Investigation 27
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Incident Finder: Search by AIPAS Number or Last Name
- Incident Finder

X

[Cwoc wor]|

HRMN th|

[Gemme]

First Name: |

Befersnce yped P45 | [oumped|

Sort Criteria

|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click M to view

the Incident Summary.

“Investigation Assignment Details” Tab
= |nvestigation Assignment Details

L OX)

PASHDr:| 3433 Incident Location: AIPAS Training Correctional Facity 1 Location Nbr:
Incident Status: [Pending investigation
Investigation Assignment Details I Law Enfercement

| Date Assigned Investigation Type DueDate  Closing Date _Investigation Location
04/10/2012 _ Internal Affairs Monitored Invest 06/08/2012 D0/00/0000  AIPAS Training Correctional Facility 1

[Assign Date]| p4/10/2012

Investigation Status]/Open

Investigation Type]|Internal Affairs Monitored Investi_w |

Due Date: [ 06/09/2012 Extended Due Bate:| 00/00/0000 [finvestigation L IPAS Training Carrectional Facill (7]
Closing Date: | 00/00/0000 Closing Reasons (Nane) |
Hotes: | A=

|Last Updated by cof070 on 04/10/2012 at 0B:00:48 from 10.202.35.217

AR

Investigator

Investigator Type Assign Date Closing Date Notes
[ZrIPOLHEMUS, JENNIFER \Facmty/Fo.Aom:e\nvesngamr v 0ar0r2012 | 00/00/0000 \ &

|Last Updsted by cof070 on 04/10/2012 at 08:00:48 from 10.202.35.217

ERCKRD)

Section IV — Initiate and Close CFA/FOA Investigation
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Middle Screen:
ASSIGN DATE - Enter date being assigned for investigation (defaults to IA Review Decision date).

INVESTIGATION TYPE — Enter type of investigation (Facility/FOA Office Investigation, Internal
Affairs Monitored Investigation, Internal Affairs Investigation)

DUE DATE - Defaults to 60 days from the ASSIGN DATE.
EXTENDED DUE DATE - Entered at a later date if an extension is needed/granted.

Bottom Screen: -
INVESTIGATOR - Click 124 and search for the assigned investigator by last name.

INVESTIGATOR TYPE — Enter type of investigator (IA Investigator, Facility/FOA Office Investigator).
ASSIGN DATE - Enter date being assigned to the investigator (defaults to current date).

NOTES - Click &= and enter notes, if applicable. May be entered by investigator throughout the
investigation as needed.

=@
Click s

Note: If at any time the investigation is re-assigned to a different investigator, enter the CLOSING DATE
for the current investigator. Click L&l in the bottom left corner of the “Investigation Assignment Details”
tab to add the new investigator information. To delete an entry, highlight the investigator name and click

2! in the bottom left corner of the “Investigation Assignment Details” tab.

Section IV — Initiate and Close CFA/FOA Investigation 29
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“Law Enforcement” Tab
*. Litigation Tracking System - TEST =X
File Edit Window Help
m B 0 o0 & % W ‘

Main b Gpan Clase Saie Prine il Edit

M Investigation Assignment Details i [=]
IPAS Nbr: | 753 Incident Location: |4 GER CORRECTIONAL FACILITY Location libr:

Incident Status: Pending Investigation

Investigation Assignment Details T Law Erfarssment

Suspest llame HRMIMDOC Hbr Suspect Type
POLHEMUS, JENNIFER Employee

Law Enforcement | Referral Date:| 00/00/0000 [Status] ] c | ]|

Referral Direction:| (hone) _ | Ageney:| > 1[50] sentence bate:[ 000010000 00,00 [
Prosecutor's A1 Hotes: )|
Decision: F‘:
I
(B3]
fome g
Disposition Date Docket Humber
é—» (Money =1 [ owoooooo &3]
[

[EBLIKIDL]

Ready User ID: [eofo70 Caseload | Central Office Case Load w | Location: | ingham/Lansing/Central Office -

REFERRAL DATE - Enter date incident being referred to/from law enforcement.

STATUS - Enter status of referral (Open, TOT Prosecutor, Victim Declined, Unfounded, Prosecutor
Declined, Law Enforcement Declined).

COUNTY - Enter the county where the incident was referred to/from.

REFERRAL DIRECTION - Enter referral direction (Referred To Law Enforcement, Referral From Law
Enforcement)

AGENCY - Select from the drop down list or click 2 to search for the agency being referred to/from.

Law Enforcement Agency

Law Enforcement Agency Description:

Description

Search I oK | Cancel | Help |

Section IV — Initiate and Close CFA/FOA Investigation 30
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NOTES - Click &= and enter notes, if applicable.

As information is received from law enforcement on an incident, enter:

SENTENCE DATE
PROSECUTOR’S DECISION
| =
=
Check Spefling... |[ ok | cancel Delete |  Help |

OFFENSE — Click

Offense Finder
PACC Code:l Sort By: |Offense Code w

Description: |3853U“ @ Ascending ¢ Descending

Hfense Code Description Effective Date Expiration Date  Stat. Max Lif &

Ta0187C Assaulting An Emploves COr Escape Jail 1111900 10M 72000

Ta0 197 CA Assault of Prison Employee 1111900 48 r

Ta0.5056A AssaultWhile InprisonediDetained 1111900 v

Ta0.5200G Assault With Intent to Commit Criminal Sexual 1111900 120 I
Conduct

Ta0.81 Assault or Assault and Battery 11151900 3 r

Tan.e1A Assault- Aggravated 11151900 12 r

Tan.ge1c2 Assault and Battery of an FI& Employee ars200 24 r

TA0.81C3 Assault and Battery of FIA Emploves Cause Serious 87152001 60 FLI

Search | Clear | 1] 4 I Cancel Help

DISPOSITION TYPE
DISPOSITION DATE
DOCKET #

Note: If more than one charge/offense, click L& in the bottom left corner of the “Law Enforcement” tab to
add additional information. To delete a charge/offense, highlight the charge/offense in the “Charges” box

and click %| in the bottom left corner of the screen.
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Note: If the incident has been closed and additional information needs to be added, click E‘ at the bottom

left corner of the “Law Enforcement” tab (re-opens this tab only). The tab will automatically close when
exiting the incident.

Allegations and Investigations Reports — Investigation Reports (Completed by Investigator)
Incident Finder: Search by AIPAS Number or Last Name
Currently under construction. Will be released in Phase II.

Note: If new allegations arise during the investigation resulting in additional work rule violations, go to
Main Menu: Allegations and Investigations — Incident Details. Search by AIPAS number. In the
“Incident Details” tab, go to INCIDENT ALLEGATIONS and add the additional work rules. CREATE
REASON will be Post Investigation Allegation.

Initiate and Close CFA/FOA Investigation

(A6-3) CFA/FOA/OSA - Updates AIPAS Incident. Closes Investigation in AIPAS. Investigator and
Warden’s Findings Entered.

Allegations and Investigations — Incident Details
Ensures all tabs are updated (Incident Details, Complainant/Witness, Suspect, and Victim)

Allegations and Investigations — Investigation Assignment Details
- Main Menu

% Incident Detailz
EE Investigation Assignment Details

% Investigative Findings

-

Allegations and Investigation

%_ Allegations and Investigati t 4~ Incident File Tracking

ﬁ_ Incident Closing

| Open Investiaation Assianment Details
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(A6) through (A6-4)




Michigan Department of Corrections AIPAS Investigation Process

Incident Finder: Search by AIPAS Number or Last Name
<. Incident Finder B‘

Cwocwed] | [
[irstName:|
Befersnce yped P45 | [oumped|

Sort Criteria

[AIPAS Nor | [H]|  Ascending " Descending

AIPAS 1A Mail Incident Complaint
Nbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click M to view
the Incident Summary.

“Investigation Assignment Details” Tab

= |[nvestigation Assignment Details

PAS Nbr: | 3433 Incident Location: WMTramm Correctional Facility 1 Location Nbr:
Incident Status: [Pending Investigation

Investigation Assignment Details r Law Enfarcement

| Date Assigned Investigation Type Due Date  Closing Date Investigation Location
04/10/2012  Internal Affairs Monitored Invest  06/09/2012  00/00/0000  AIPAS Training Correctional Facility 1

[assign Date]| par10/2012 Investigation Status]/Open Investigation Type]|Internal Affairs Monitored Investi_w |
Due Date: | 06/09/2012 Extended Due Date:| 00/00/0000 [5|investigation Lacation] AIPAS Training Correciional Facilit
Closing Date:| 00/00/0000 Closing Reason (Nane) =
Hotes: | &

|Last Updsted by cofd70 on 04/10/2012 at 08:00:48 from 10.202.35.217

EIFEEID)

Investigator Investigator Type Assign Date Closing Date Notes
@\FOLHEMUS‘JENN\FER \FacmmFon Office Investigator _ || 041102012 )| oooooooo [ =

|Last Updated by cofi70 on 04/10/2012 at 08:00:48 from 10.202.35.217

B |
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Middle Screen:
CLOSING DATE - Enter date the investigator submitted the investigative report to the Warden or
designee.

CLOSING REASON - Select the closing reason (i.e. Investigation Complete, Investigation Reassigned,
Investigation Turned Over to Internal Affairs) from the dropdown list.

NOTES - Click &= and enter notes, if applicable.

Bottom Screen:

CLOSING DATE - Enter date the investigator submitted the investigative report to the Warden or
designee (or date the investigator is no longer assigned).

NOTES - Click = and enter notes, if applicable.

=@
Click ===

Note: If at any time the investigation is re-assigned to a different investigator, enter the CLOSING DATE
for the current investigator. Click L&l in the bottom left corner of the “Investigation Assignment Details”
tab to add the new investigator information. To delete an entry, highlight the investigator name and click

%! in the bottom left corner of the “Investigation Assignment Details” tab.

Allegations and Investigations — Investigative Findings
7. Main Menu

%. Incident Details

% Investigation Assignment Details

@AI Allegations and Investigation Ea Investigative Findings

% Allegations and Investigation Report % Incident File Tracking

% Incident Closing

| Open the AIPAS dataenity window
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Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Sort Criteria

(CDQC b [ HRMN Nor] |
First Name: |
Reference Typeg| AIPAS Nor v|  [Humber]|

|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click M to view

the Incident Summary.

“Investigative Findings” Tab
= |nvestigative Findings

IPAS Nbr: | 3433 Incident Location: |AIPAS Training Correctional Facility 1

Location Nbr:

Incident Status: Pending Review

Investigative Findings

Suspect Name Finding Summary ‘Overall Suspect Finding

HART WENDY [ (None)

Allegations Allegation Finding

Conduct Unbecoming a Department Employee/Mone (Mone)

Enforcing Rules, Regulation, Polices, and Procedures/Other (None)

Misdemeanor Arrest or BehavioriNone (MNone)

[Finding Date ] [Finding ] Employee | frype ] Final Reviewer
| 04252012 [EF[sufficient Evidence v | |POLHEMUS, JENNIFER [ Unit Investigator | [

E KK

Section IV — Initiate and Close CFA/FOA Investigation
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Enter Investigator Findings for every suspect and suspect allegation.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE - Employee making the finding. Click & to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For IA Monitored and IA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the [A Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer
is the IA Administrator.

=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.

Allegations and Investigations — Investigative Findings

-~ Main Menu

%. Incident Details

% Investigation Assigrment Details

%" ions and Investigation Rep 4~ Incident File Tracking

% Incident Closing

| Open the AIPAS dalaenty window
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Incident Finder: Search by AIPAS Number or Last Name
<. Incident Finder B‘

Cwocwed] | [
[irstName:|
Befersnce yped P45 | [oumped|

Sort Criteria

[AIPAS Nor | [H]|  Ascending " Descending

AIPAS 1A Mail Incident Complaint
Nbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

the Incident Summary.

“Investigative Findings Tab

= |nvestigative Findings

PASNor:| 3433 Incident Location: AIPAS Training Correctional Facity 1
Incident Status: [Pending Review

Location Nbr:

Investigative Findings

Suspect Name Finding Summary Overall Suspect Finding

HART WENDY A Sufficient Evidence

Allegations Allegation Finding

Conduct Unbecoming a Department Employee/Mone Sufficient Evidence

Enforcing Rules, tion, Polices, and F iOther Sufficient Evidence

Wisdemeanor Arrest or Behavior/None (None}

[Finding Date Finding ] Employee [Type ] Final Reviewer
04252012 ) Sufficient Evidence v | [WARREN, MILLICENT D (A warden Ral v
04252012 53| Sufficient Evidence v | [POLHEMUS, JENNIFER ] Unit Investigator -] I

E SN

Enter Warden’s Review Findings for every suspect and suspect allegation.

Note: If searching by last name and multiple incidents are generated, the user can click M to view

Section IV — Initiate and Close CFA/FOA Investigation
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Click IH] in the bottom left corner of the screen to add Warden’s Review Finding.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE — Employee making the finding. Click & to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For IA Monitored and IA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the IA Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer
is the IA Administrator.

=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.

Initiate and Close CFA/FOA Investigation
(A6-4) CFA/FOA/OSA - Closes Incident in AIPAS

Main Menu: Allegations and Investigations — Incident Closing

%._ Incident Details

%_ Investigation Assignment Details

Ep—
% Allegations and Investigation Report %. Incident File Tracking
EE Incident Clazing

[ Close the AIPAS Incident
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Incident Finder: Search by AIPAS Number or Last Name

7:Incident Finder

B A v |
[irstName:|
Reference Typed| AIPAS Nbr w|  [Cnumber]|

Sort Criteria

[AIPAS Mbr | « Ascending (" Descending

AIPAS IA Mail Incident Complaint
Nbr Location Nbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click
the Incident Summary.

“Incident Closing” Tab

More

“ Litigation Tracking System - TEST _|=[x]

File Edit Window Help

B o 0 &8 %9 IF;|
i do

0
WM Dpn  Close

M Incident Closing N —[olx]

WPAs tibr: [ 753 Incident Location: [ALGER CORRECTIONAL FAGILITY Logation br: [
Incident Status: Pending Investigation

Incidert Closing

[Ciosing Dated | 00m0/0000
Closing Employess] A

Closing llotes:

[east tivdstedt by com70 on 1241522010 at 15:59:37 from 10.10.2.86

FReady User [0 Tsof070 |oad: | Office Case Load w | Location: [ingham/Lansing/Certral Otfice.

=i

to view

Section IV — Initiate and Close CFA/FOA Investigation
(A6) through (A6-4)

39




Michigan Department of Corrections AIPAS Investigation Process

CLOSING DATE - Enter the date the incident is being closed.
CLOSING EMPLOYEE - Click & and search by last name of the employee closing the incident.
CLOSING NOTES - Enter closing notes, if applicable.

=@
Click s

Note: To re-open an incident that has been closed, go to Main Menu: Allegations and Investigations —

Incident Details. Search by AIPAS number. In the “Incident Details” tab, click ] toward the bottom left
side of the screen.
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(A7) (B7) INTERNAL AFFAIRS — IA Monitored Investigation

After IA review, complaint monitored by IA but investigated by investigator assigned by CFA/FOA.

IA Monitored Investigation
(A7-1) (B7-1) INTERNAL AFFAIRS — Closes IA Review in AIPAS

Main Menu: Internal Affairs — Mail Log Review
. Main Menu

] Internal Affairs

L1 Mail Log
%a_ Sexual Misconduct Review Committee

g Mail Log Review
ks
%. Historical Data

| Dpen the AIPAS 14 dataenty window

“Mail Log Review’ Tab

* Litigation Tracking System - TEST - ==l x|

File Reports Window Help

B o8 8 3

e e i |
M Mail Log Review i [=] 3]

Wail Log Review 1 Unreferred Incident Review

- Criteria

Review Status: | Fanding Furiher Action - Sort By: |14 Mail Log Nbr - Asc (¥ Desc (" |

Referral? Mail Log br_Aipas llbr__ Complaint Date _Incident Date _Location -

~ 15 B85 05/15/2008 08/15/2008  ALGER CORRECTIONAL FACILITY
7] ALGER CORRECTIONAL FACILITY
[ 22 738 10/07 /2008 097302008 CHIPPEWA CORRECTIONAL FACILITY
~ 24 78 10/07/2008 08/07/2008  PARNALL CORRECTIOMAL FACILITY
2 26 B85 1041472008 081372008 BOYER ROAD CORRECTIONAL FACILITY
F 28 739 10A17/2008 10M&/2008  07th Circuit Court - Genesee County
- 34 10/17/2008 10172008 35th Circuit Court - Shiawassee County
[Nl 36 10/17/2008 10162008 07th Circuit Court - Genesee County
=2 36 [2:15] 10/17/2008 10M7/2008  WayneiDetroit Special Serices Unit
|} 42 1041772008 T0M7/2008  45th Cireuit Court- St Joseph County
r 44 1011772008 10M7/2008  WayneiDetroit Court Serv/Probation
- 46 10/17/2008 10M7/2008  45th Cireuit Court- St Joseph County
r 48 10A17/2008 101742008 07th Circuit Court - Genesee County
[y a0 1041772008 10M7/2008  35th Circuit Court- Shiawassee Caunty LI

Review Decision: [|A inve stigation inftiated -l T

Review Date:| 03/15/2008 50
Reviewer: KIVEERLY AKGFPECHGA [
Review Hlotes:
Closing Date: | 00/00/0000 [0

[East Updated by cof70 on 120872010 at 11:23:50 from 10.10.2.56

FReady User I0: [cofdre Caseload: Cemral Offive Case Load ~ | Location: [ingham/Lansing/Cemral Office ~
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REVIEW STATUS - Select “Pending Further Action” and click & to display reviewed incidents and 1A
review decisions.

Click on the AIPAS Number being reviewed (the line should highlight).

Click I= in the highlighted row to view/print the summary report.

In the bottom half of the screen, enter the CLOSING DATE to close the IA review.
CLOSING DATE - Enter the date the review is being closed.

Click “Save” at the top of the screen.

Note: Clicking “Save” removes the incident from the “Mail Log Review”. To re-open go to Main Menu:
Internal Affairs — Mail Log. Search by Mail Log number. In the bottom left corner of the “Incident

Details” tab, click E‘ The incident will be returned to “Mail Log Review”.

IA Monitored Investigation
(A7-2) (B7-2) CFA/FOA/OSA - Conducts and Completes Investigation

In accordance with Employee Discipline policies PD 02.03.100 and OP 02.03.100A, Internal Affairs
policy PD 01.01.140, and Discriminatory Harassment policy PD 02.03.109, if applicable.

Allegations and Investigations — Investigation Assignment Details

7~ Main Menu

% Incident Details
EE Investigation Assignment Details

%\ Investigative Findings

%_ Allegations and Investigation Rep %\ Incident File Tracking

. Incident Closing

| Open Investination Assianment D etails
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Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

X

[Cwoc wor]|

HRMN th|

[Gemme]

First Name: |

Befersnce yped P45

> [Cumber]|

Sort Criteria

|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved

Sgalch| Clear |

| Hew | Cancel| Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click M to view
the Incident Summary.

“Investigation Assig

nment Details” Tab
= |[nvestigation Assignment Details

PASHNbr:[ 3233 Incident Location: [AIPAS Training Correctional Facilty 1 Location Hbr:
Incident Status: Pending Investigation
Investigation Assignment Details I Law Enforcement
| Date Assigned Investigation Type Due Date  Closing Date _Investigation Location
04/10/2012 Internal Affairs Monitored Invest  06/09/2012 00/00/0000  AIPAS Training Correctional Facility 1

[Rssion Date]| p410/2012

investigation Status] Open Investigation Typed| Internal Affairs Menitored Investi_ |
Due Date: | 06/09/2012 Extended Due Date:| 00/00/0000 (5] [Investigation Location] AIPAS Training Carrectional Faciliy
Closing Date: | 00/00/0000 Closing Reason ]

(None)
Notes: |

Fx|
bl
|Last Updated by cof070 on 04/10/2012 at 08:00-48 from 10.202.35.217

BB E D)

Investigator

Investigator Type Assign Date Closing Date Notes
[ POLHEMUS, JENNIFER FacilityFOA Office Investigator v || 04/102012 []| ooiooiooon &)

|Last Updated by cofd70 on 04/10/2012 at 08:00:48 from 10.202.35.217

H

E KK
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Michigan Department of Corrections AIPAS Investigation Process

Middle Screen:
ASSIGN DATE - Enter date being assigned for investigation (defaults to IA Review Decision date).

INVESTIGATION TYPE — Enter type of investigation (Facility/FOA Office Investigation, Internal
Affairs Monitored Investigation, Internal Affairs Investigation)

DUE DATE - Defaults to 60 days from the ASSIGN DATE.
EXTENDED DUE DATE - Entered at a later date if an extension is needed/granted.

Bottom Screen: -
INVESTIGATOR - Click 124 and search for the assigned investigator by last name.

INVESTIGATOR TYPE — Enter type of investigator (IA Investigator, Facility/FOA Office Investigator).
ASSIGN DATE - Enter date being assigned to the investigator (defaults to current date).

NOTES - Click &= and enter notes, if applicable. May be entered by investigator throughout the
investigation as needed.

=@
Click s

Note: If at any time the investigation is re-assigned to a different investigator, enter the CLOSING DATE
for the current investigator. Click L&l in the bottom left corner of the “Investigation Assignment Details”
tab to add the new investigator information. To delete an entry, highlight the investigator name and click

2! in the bottom left corner of the “Investigation Assignment Details” tab.
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Michigan Department of Corrections AIPAS Investigation Process

“Law Enforcement” Tab
* Litigation Tracking System - TEST ~l=[x]
File Edit Window Help

== g 2 B

MainMens Open Close Print Help Edit

M Investigation Assignment Details

IPAS Hbr: [ 753 Incident Location: [ALGER CORRECTIONAL FACILITY Location libr:
Incident Status: Pending nvestigation

Investigation Assignmert Detais

Suspect Hame HRMIMDOC Hb Suspect Type

FOLHEMLUS

Law Enforcement =] Referral Datez| 00/00/0000 Status][(Nane) x| Countyz[(Mong) =i
Refertal Dirsctions (one) _x | Ageney:| v |[;0] sentence pate:| 00/00/0000 00:00
Prosecutor’s) | Notes: .
[
=]
|
Disposition Dats Docket Humber

@ (Naney || ooooooon (& [
I

[ETSTRT |

[Ready User I [oofor Caseloact]Cenrral Offioe Case Load ~ ] Location: [TnghamiLansing/Cemra Oifice 2

REFERRAL DATE - Enter date incident being referred to/from law enforcement.

Declined, Law Enforcement Declined).

COUNTY - Enter the county where the incident was referred to/from.

Enforcement)

STATUS - Enter status of referral (Open, TOT Prosecutor, Victim Declined, Unfounded, Prosecutor

REFERRAL DIRECTION - Enter referral direction (Referred To Law Enforcement, Referral From Law

Section V — IA Monitored Investigation
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Michigan Department of Corrections AIPAS Investigation Process

AGENCY - Select from the drop down list or click 2 to search for the agency being referred to/from.

Law Enforcement Agency Description:

Description

Search I oK | Cancel Help

NOTES - Click I and enter notes, if applicable.

As information is received from law enforcement on an incident, enter:
SENTENCE DATE

PROSECUTOR’S DECISION

| =
=
Check Spefling... |[ ok | cancel Delete |  Help |
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Michigan Department of Corrections AIPAS Investigation Process

OFFENSE - Click

Offense Finder
PACC Code: I Sort By: |Offense Code w

Description: IGSSEU” & Ascending ¢ Descending

ffense Code Description Effective Date Expiration Date Stat. Max Lif &

750.187C Assaulting An Emplayee Or Escape Jail 111300 10/M172000

Ta0197CA Assault of Prison Emplayee 1111900 48 r

T50.50564 Assaultwhile InprisonediDetained 11900 [w

7605205 Assault with Intent to Cormmit Criminal Sexual 11171300 120 r
Conduct

750.81 Assault ar Assault and Battery 11171300 3 r

Ta0.81A Assault- Agaravated 11101900 12 r

TE0.81C2 Assault and Battery of an FIA Employes /152001 24 r

76081023 Assault and Battery of FIA Emnlovee Cause Serious 8172001 &0 FLI

Search | Clear | oK I Cancel Help

DISPOSITION TYPE
DISPOSITION DATE
DOCKET #

Note: If more than one charge/offense, click L&l in the bottom left corner of the “Law Enforcement” tab to
add additional information. To delete a charge/offense, highlight the charge/offense in the “Charges” box

and click %| in the bottom left corner of the screen.

Note: If the incident has been closed and additional information needs to be added, click E‘ at the bottom
left corner of the “Law Enforcement” tab (re-opens this tab only). The tab will automatically close when
exiting the incident.

Allegations and Investigations Reports — Investigation Reports (Completed by Investigator)
Incident Finder: Search by AIPAS Number or Last Name
Currently under construction. Will be released in Phase II.

Note: If new allegations arise during the investigation resulting in additional work rule violations, go to
Main Menu: Allegations and Investigations — Incident Details. Search by AIPAS number. In the
“Incident Details” tab, go to INCIDENT ALLEGATIONS and add the additional work rules. CREATE
REASON will be Post Investigation Allegation.
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IA Monitored Investigation
(A7-3) (B7-3) CFA/FOA/OSA - Updates AIPAS Incident. Closes Investigation in AIPAS.
Investigator and Warden’s Findings Entered.

Allegations and Investigations — Incident Details
Ensures all tabs are updated (Incident Details, Complainant/Witness, Suspect, and Victim)

Allegations and Investigations — Investigation Assignment Details

7~ Main Menu

X

«,‘2_& Allegations and Investigation

%\ Allegations and Investigation Repoits

% Incident Details

% Investigative Findings

-

%. Incident File Tracking

-

. Incident Closing

EE Investigation Assignment Details

| Open Investiaation Assianment Details

Incident Finder: Search by AIPAS Number or Last Name

7:Incident Finder

X

Cwcwerd| I |
First Name: |
BeferenceType] 745 | [Cumbed|
Sort Criteria
|£IPAS Nbr | * Ascending " D a
AIPAS 1A Mail Incident Complaint
Nbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click _ More| to view

the Incident Summary.
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Michigan Department of Corrections AIPAS Investigation Process

“Investigation Assignment Details”’ Tab
= |nvestigation Assignment Details

PAS Nbr: | 3433 Incident Location: IAJPASTrEmmq Correctional Faciity 1 Location Nbr:
Incident Status: Pending Investigation
Investigation Assignment Details I Law Enforcement
\ Date Assigned Investigation Type Due Date  Closing Date Investigation Location
04/10/2012 _Infernal Affairs Monjtored Invest  06/08/2012 00/00/0000 _ AIPAS Training Correctional Facility 1
[Assign Dated| p4/10/2012 Investigation Status3/Open Investigation Type|Internal Affairs Monitored Investi_¥ |
Due Date: | 06/09/2012 Extended Due Date:| 00/00/0000 (5] [Investigation Location] AIPAS Training Carrectional Faciliy
Closing Date: | 00/00/0000 Closing Reason: (None) Rdl
Notes: | Fx|
|tasr Updated by cof070 on 04/10/2012 at 08:00-48 from 10.202.35 217
BB E D)
Investigator Investigator Type Assign Date Closing Date Notes
é—»\F‘OLHEMUS JENNIFER Facility/FOA Office Investigator _v | | 04/10/2012 \ 00/00/0000 | A
‘Lxsf Updated by cof070 on 04/10/2012 at 08:00:48 from 10.202 35 217
E KK

CLOSING DATE - Enter date the investigator submitted the investigative report to the Warden or
designee.

CLOSING REASON - Enter the closing reason (i.e. Investigation Complete, Investigation Reassigned,
Investigation Turned Over to Internal Affairs)

NOTES - Click I and enter notes, if applicable.
Bottom Screen:

CLOSING DATE - Enter date the investigator submitted the investigative report to the Warden or
designee (or date the investigator is no longer assigned).

NOTES - Click I and enter notes, if applicable.

=@
Click s

Note: If at any time the investigation is re-assigned to a different investigator, enter the CLOSING DATE
for the current investigator. Click L&l in the bottom left corner of the “Investigation Assignment Details”
tab to add the new investigator information. To delete an entry, highlight the investigator name and click

%! in the bottom left corner of the “Investigation Assignment Details” tab.
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Michigan Department of Corrections AIPAS Investigation Process

Allegations and Investigations — Investigative Findings

-- Main Menu .

?i, [icadect Datals

-E.EL’ Investigation Assignment Details

{%’| Allegations and Investigation EE Investigative Findings

% Allegations and Investigation Reports % Incident File Tracking

%. Incident Closing

| Dpen the AIPAS dataentry window

Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cweocwed| I
[Gothome] First ame: |
[Eference Typei AIPAS Nor | [Cumber]|
Sort Criteria
|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click
the Incident Summary.

More

to view
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Michigan Department of Corrections AIPAS Investigation Process

“Investigative Findings” Tab
= |[nvestigative Findings

IPAS Nbr:[ 3433 Incident Location: [AIPAS Training Correctional Facilty 1 Location Nbr:
Incident Status: Pending Review

Investigative Findings

Suspect Name Finding Summary ‘Overall Suspect Finding

(None)

Allegations Allegation Finding
Conduct Unbecoming a Department Employee/None (Nong)

Enforcing Rules, Regulation, Polices, and Procedures/Other (None)
Misdemeanor Arrest or BehavioriNone (Nene)

[Finding Date ] [Finding ] Employee | frype ] Final Reviewer
| 04252012 [EF[sufficient Evidence v | |POLHEMUS, JENNIFER [ Unit Investigator | [

E KK

Enter Investigator Findings for every suspect and every allegation.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE - Employee making the finding. Click & to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For IA Monitored and IA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the [A Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer
is the IA Administrator.

=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.
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Allegations and Investigations — Investigative Findings
7. Main Menu

%, Incident Details

i, Investigation Assignment Details

".A Allegations and Investigation g Investigative Findings

# Allegations and Investigation Repoits #Ls Incident File Tracking

%, Incident Closing

| Dpen the AIPAS dataentry window

Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cweocwed| I
First Name: |
[Eference Typei AIPAS Nor | [Cumber]|
Sort Criteria
|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

the Incident Summary.

Note: If searching by last name and multiple incidents are generated, the user can click

More

to view
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Michigan Department of Corrections AIPAS Investigation Process

“Investigative Findings” Tab

= |nvestigative Findings

IPAS Nbr:| 3433 Incident Location: lNPAS Training Cerrectional Facility 1 Location Nbr:
Incident Status: Pending Review

Investigative Findings.

Suspect Name Finding Summary Overall Suspect Finding

HART WENDY

Allegat Allegation Finding

Enforci , Polices, and F (Cther (None)
Misdem: st or Behavior/None (None)

[Finding Date [Finding ] Employee ype ] Final Reviewer
042512012 [G) Sufficient Evidence _ | WARREN, MILLICENT D (A warden =] u
|| L

041252012 [ Sufficient Evidence v | [POLHEMUS, JENNIFER [ Unitinvestigator
I

|

Enter Warden’s Review Findings for every suspect and every allegation.
Click IH] in the bottom left corner of the screen to add Warden’s Review Finding.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE - Employee making the finding. Click & to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For TA Monitored and TA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the [A Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer
is the IA Administrator.

=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.
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IA Monitored Investigation
(A7-4) (B7-4) CFA/FOA/OSA - Forwards Completed Investigation to IA

In accordance with Internal Affairs policy PD 01.01.140.

IA Monitored Investigation
(A7-5) (B7-5) INTERNAL AFFAIRS -Schedules Sexual Misconduct Review Committee (SMRC), if
applicable

In accordance with Internal Affairs policy PD 01.01.140.

Allegations and Investigations — Incident Details
. Main Menu

% Investigation Assignment Details

@5 Allegations and Investigation #L\ Investigative Findings

%' ions and Investigation Rep %_\_lncidzmtl-'ﬂeiladhg

%— Incident Closing

| Opens AIPAS Investiaation data entry

Incident Finder: Search by AIPAS Number or Last Name

::Incident Finder

wocwd) | [
First Name: |
[Reference Typed| AIPAS Nor | [Chumber]|
Sort Criteria
[AIPAS Nbr ] « Ascending " Descending
AIPAS 1A Mail Incident Complaint
Nbr Location Nbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |
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Note: If searching by last name and multiple incidents are generated, the user can click M to view

the Incident Summary.

“Incident Details” Tab
* Litigation Tracking System - TEST
File Edit Window Help

L

‘ & O _
B AIPAS Entry (New)
Logationtbr: |

IPAS Nbr: [ 778 Incident Location: jngharm/Lansing/Certral Office
Incident Status: Pending Investigation

1 Inciden Mates 1 Incident Summsry

Wictim

i Susnect 1

Complainant S\Witness

laPas b 778 1A Hbr: | Incident Status:] |Pending Investigatior_¥ |
Complaint Dates| [11/18/2011 Protected Flag: [ EEO Investigation:|

Create Date]| 01/18/2011
Incident Overall Finding: [(Mone)

Loeationtibr:|
[incident Datez] 01/16/2011 00:00 [G| Mo.vr.[ | Year PREA Overall Finding: [{None)
va%— SMIRC Referral Date: | 00/00/0000
%exual Violence Type: I (Mone) -
-

Inicidert Details T

Incident LocationsfinghamiLansing/Central Office:
shift| First x| [Sited[ el Internal Affairs Details:
Subsite:| (Mone) ]

Incident Description:)

Last Updated by cafd 70 on 01182011 at 16:13:11 from 10.10.2.36

[
" E Sexual Hature Type:

Incident

=] il
User ID: [ootoro . Ceaseload:[Central Office Case Load

=1

| Locstion: [inghamiLansingCantral Offiee

<

[Ready

SMRC REFERRAL DATE - Enter the date the incident is being referred to the Sexual Misconduct
Review Committee (SMRC)

Section V — IA Monitored Investigation
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Internal Affairs — Sexual Misconduct Review Committee

. Main Menu

— -

1 Internal Affairs a Sexual Misconduct Review Committee

@ Allegations and Investigation % Mail Log Review

% Allegations and Investigation Reports % Historical Data

| Dpen the AIPAS dataentiv window

Incident Finder: Search by AIPAS Number or Last Name
- Incident Finder

Cwocwd (R 1|
flrstllame:|
[eforence Type 4743 Nor | [Cumber]|

Sort Criteria

|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

the Incident Summary.

Note: If searching by last name and multiple incidents are generated, the user can click M to view

Section V — IA Monitored Investigation

(A7)(B7) throu

gh (A7-9)(B7-9)

56




Michigan Department of Corrections AIPAS Investigation Process

“SMRC” Tab

" Litigation Tracking System - TEST
File Edit Window Help

MainMers  Opan Claze Sare Prin Help: Exic

|a| B 0o 9 & %2 ﬂ;|

M Sexual Misconduct Review Committee [

IPAS Nbr: | 751 Incident Location: !nghammansmg!ﬂmra\ Otfice
Incident Status: Pending Review

Location libr:

SHRC

Suspect llame

Scheduled Date: | 01/27/2011 Review Date: | 00/00/0000

Summary: P

SWIRC Category Allegations

CverfamiliarityMone

Recommendation: I TEIGA S EATC—_—_—_

lotes:

\Last Updated by cai70 an DIA1&2017 at 14:50:52 fram 10.10.2.6

Recommendation: | Sufficient Evidence ]
lNotes:

\Last Updated by cof70 an BIF1&2017 at 14:50:52 fram 10.10.2.86

IKIEIDCHY

Ready

User ID: [oeforn CaseloadCentral Office Case Load

SCHEDULED DATE — Enter the date of the scheduled SMRC

~Hold SMRC meeting~

Internal Affairs — Sexual Misconduct Review Committee

~. Main Menu

w | Location: [ingham/Lansing/Central Office >]

@.. e e %Ha&lLogReviaﬂ

#,\ Allegations and Investigation Reports % Historical Data

—

] Intemal Affairs A a Sexual Misconduct Review Committee

| Dpen the AIPAS datasntiy window
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Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

(CDQC b [ HRMN Nor] |
First Name: |
Reference Typeg| AIPAS Nor v|  [Humber]|

Sort Criteria

[AIPAS Nor | [H]|  Ascending " Descending

AIPAS 1A Mail Incident Complaint
Nbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

the Incident Summary.

“SMRC” Tab

* Litigation Tracking System - TEST

_ =] x|
File Edit Window Help
‘ & o 9 8 3 B ‘
| MaMens O Gt S pam fep e

M Sexual Misconduct Review Committee N

IPAS Nbrz [ 751 Incident Location: jnghamLansing/Central Office

Location lbr: |
Incident Status: Pencing Review

SMRC

Suspect llame Seheduled Date: [ 0172772011 Review Date: [ 00/000000

Summary: A

SMRC Category Allegations
S HMone
OverfamiliarityfNone

Recommendation: |{iEitatT=STNGE M——_

lotes:

Last Updated by caft70 on 04152017 at 1450:52 fram 10.10.2.86

Recommendation: | Sufficient Evidence |
Hotes:

Last Updated by cofd70 on 04152017 at 14:50.52 from 10.10.2.86

[ICIET L)

Fleady

User Dt [oofors  Caseloadt|Cerural Difice Cace Load

~ | Location: [inghamiLanzingiCertral Gffio

=]

Note: If searching by last name and multiple incidents are generated, the user can click M to view
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REVIEW DATE - Enter the date the SMRC meeting was held.
SUMMARY - Click . Enter the summary of the SMRC meeting.

IA Monitored Investigation
(A7-6) (B7-6) INTERNAL AFFAIRS - IA Administrator Findings Entered. If Insufficient/No

Evidence, Closes Incident in AIPAS. If Sufficient Evidence, Forwards to Deputy Director’s Office
for Review.

In accordance with Internal Affairs policy PD 01.01.140.

Allegations and Investigations — Investigative Findings
7. Main Menu

&:’ Incident Details
.ﬁ,‘ Investigation Assignment Details
i.“' gations and Investigation Report ‘3\- Incident File Tracking

% Incident Closing

| Open the AIPAS dataenity window

Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cwmocwed] I
First Name: |
Reference Type] 4P A5 Nor ~|  [Coumber
Sort Criteria
[AIPAS Nor | « Ascending " Descending
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |
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Note: If searching by last name and multiple incidents are generated, the user can click — ¥°® | to view
the Incident Summary.

“Investigative Findings” Tab
= |[nvestigative Findings

IPAS Hbr:[ 3433 Incident Location: [AIPAS Training Correctional Facity 1 Location Nbr:
Incident Status: [Pending Review

Investigative Findings.

Suspect Name Finding Summary Overall Suspect Finding

HART WENDY (None)

Allegations Allegation Finding
Conduct Unbecoming a Department Employee/None

Enforcing Rules, Regulation, Polices, and Procedures/Other (None)
Misdemeanor Arrest or Behavior/None (None)

|[Finding Date ]  [Finding

[Type | Final Reviewer

04/25/2012 @ Sufficient Evidence ¥ | [MARSCHKE, STEPHEN H Internal Affairs Administratc_v | [
04/25/2012 @ Sufficient Evidence | WARREN, MILLICENT D \Warden Jhd| o
04/25/2012 @ Sufficient Evidence ¥ | [POLHEMUS, JENNIFER Unit Investigator Phd| o

B

Enter IA Administrator’s Review Findings for every suspect and every allegation.
Click IH] in the bottom left corner of the screen to add IA Administrator Review Finding.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE - Employee making the finding. Click & to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For IA Monitored and IA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the IA Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer
is the IA Administrator.
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=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.

If Sufficient Evidence — go to (A7-7) (B7-7).

If Insufficient or No Evidence — close incident in AIPAS:

Main Menu: Allegations and I nvestiiations — Incident Closini

llegations and Investigation

#L" Allegations and Investigation Reports

%_ Incident Details

% tigation Assignment Details

%‘ Investigative Findings

% Incident File Tracking

— -
E! Incident Closing

| Close the AIPAS Incident

Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cweocwed| I
[Gothome] First ame: |
[Eference Typei AIPAS Nor | [Cumber]|
Sort Criteria
| AIPAS Nor | « Ascending D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |
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Note: If searching by last name and multiple incidents are generated, the user can click — ¥°® | to view
the Incident Summary.

“Incident Closing” Tab

' Litigation Tracking System - TEST ) _ =%
File Edit Window Help
‘| 2 o 4 & % |
| oMo Opm Gl e P e Bt
P B v T . S S W ——
M Incident Closing N _ ol %]
UPAS Nbr: | 753 Incident Location: r&LGER CORRECTIONAL FACILITY Location Hbr:
Incident Status: Pending Investigation
Incidert Clasing
oniniooo ()
Closing Hotes:
Last Updated by cofd7d on 1211572010 at 15:99:37 from 10.10.2.66
Ready User D [oafor  Caseload] Cemral Office Case Load ] Location: [nghamiLansing/Cemal Office ¥

CLOSING DATE - Enter the date the incident is being closed.
CLOSING EMPLOYEE - Click &= and search by last name of the employee closing the incident.
CLOSING NOTES - Enter closing notes, if applicable.

=@
Click s

Note: To re-open an incident that has been closed, go to Main Menu: Allegations and Investigations —

Incident Details. Search by AIPAS number. In the “Incident Details” tab, click ] toward the bottom left
side of the screen.
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Michigan Department of Corrections AIPAS Investigation Process

IA Monitored Investigation
(A7-7) (B7-7) DEPUTY DIRECTOR'’S OFFICE - Deputy Director Reviews Investigative Report.
Deputy Director Findings Entered.

In accordance with Internal Affairs policy PD 01.01.140.

Allegations and Investigations — Investigative Findings
. Main Menu

% Incident Details

% Investigation Assignment Details

@ﬂ Allegations and Investigation Ea Investigative Findings

% Allegations and Investigation Reports % Incident File Tracking

-

% Incident Closing

| Open the AIPAS dataenity window

Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cweocwed| I
[Gothome] First ame: |
Reference Type] AIPAS Nor =] |
Sort Criteria
|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click —¥°® | to view
the Incident Summary.
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Michigan Department of Corrections AIPAS Investigation Process

“Investigative Findings” Tab

= [nvestigative Findings

Incident Status: [Pending Review

’AIPAS Nbr:[ 3433 Incident Location: [AIPAS Training Correctional Facity 1 Location Hbr: |

Investigative Findings.

Suspect Hame. Finding Summary Overall Suspect Finding

Sufficient Evidence:

Allegations Allegation Finding

o
Enforcing Rules, , Polices, and /Gther {Nong)
Misdemeanor Arrest or BehaviorNone (None}

[Finding Date [Finding ] Employee [Type ] Final Reviewer
041252012 [GH|[Sufficient Evidence v | [TREAGHER, RANDALL Deputy Director Jaa| v
041252012 [FH|[Sufficient Evidence v | [MARSCHKE, STEPHENH Internal Affairs ~] I
041252012 uffic | [WARREN, MILLICENT D | warden ] I
041252012 |53 (Sufficient Evidence | JPOLHEMUS, JENNIFER || Unit Investigator ~] [

|

Enter Deputy Director’s Review Findings for every suspect and every allegation.
Click LBl in the bottom left corner of the screen to add Deputy Director’s Review Finding.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE - Employee making the finding. Click I to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For IA Monitored and IA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the IA Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer

is the IA Administrator.

=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.
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Michigan Department of Corrections AIPAS Investigation Process

IA Monitored Investigation
(A7-8) (B7-8) DEPUTY DIRECTOR’S OFFICE - Deputy Director Designee Closes and Forwards
Incident to IA

Main Menu: Allegations and Investigations — Incident Closing

%\_ Incident Details

% tigation Assignment Details

llegations and Investigation % Investigative Findings

#L" Allegations and Investigation Reports ﬁ., Incident File Tracking

— -
E! Incident Closing

| Close the AIPAS Incident

Incident Finder: Search by AIPAS Number or Last Name
- Incident Finder

| Cwmwy | e
Eirst Hame: |
Reference Typey| AIPAS Nbr v | [“Humber]|
Sort Criteria
| £IPAS Hbr -~ * Ascending " Descending
AIPAS IA Mail Incident Complaint
Nbr Location Nbr Log Nbr Date Date Incident 5tatus Incident Location
¢ >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click —¥°® | to view
the Incident Summary.
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Michigan Department of Corrections AIPAS Investigation Process

“Incident Closing” Tab

*- Litigation Tracking System - TEST . =l=|x|

File Edit Window Help
[m & a8 « & 2 B |

mmmmmmmmmmmmmmmmmmmmmmm

EEE

WPAS ez [ 753 Incident Location: [ALGER CORRECTIONAL FACLITY Location Hor: |

Ineident Status: Pending Investigation

wwwwwwwwwwwwww

Closing Dater | 00i00/0000
Closi o]

70 0 124152010 at 155937 fram W0.10.2.86

Ready User ID; [ooforn Caseloadt [Central Uffice Case Load 1 Location: [ingham/Lansina/Gertral Offioe 52

CLOSING DATE - Enter the date the incident is being closed.
CLOSING EMPLOYEE - Click & and search by last name of the employee closing the incident.
CLOSING NOTES - Enter closing notes, if applicable.

=@
Click s

Note: To re-open an incident that has been closed, go to Main Menu: Allegations and Investigations —

Incident Details. Search by AIPAS number. In the “Incident Details™ tab, click E toward the bottom left
side of the screen.

Returns incident to Internal Affairs with signed CAJ-554, “Internal Affairs Division — Case Review
Form” in accordance with Internal Affairs policy PD 01.01.140.

IA Monitored Investigation
(A7-9) (B7-9) INTERNAL AFFAIRS — Copies Incident and Forwards to CFA/FOA and/or EEO

Copies CAJ-554, Internal Affairs Division — Case Review Form, and investigative packet and forwards to
CFA/FOA.

Note: For incidents that involve Work Rule #3, Discriminatory Harassment, and/or were believed after
initial review to meet the purview of EEO, forwards a copy of CAJ-554, Internal Affairs Division — Case
Review Form, and the investigative packet to EEO.
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(A8) (B8) INTERNAL AFFAIRS - IA Investigation

After IA review, complaint handled completely by Internal Affairs.

IA Investigation
(A8-1) (B8-1) INTERNAL AFFAIRS — Closes IA Review in AIPAS

Main Menu: Internal Affairs — Mail Log Review

. Main Menu

T
@*- tions and Investigati E@HaﬂLogHevim

%_." ions and Investigation R %,Hiﬂnrinaana
| — ] —

[Open the AIPAS 14 dataentry window

“Mail Log Review” Tab

¥ Litigation Tracking System - TEST

File Reports Window Help
H H &8 - 2 ‘

ik B e
M Mail Log Review _lol %]
Mai| Log Review T Urireterred Incidert Review
~Criteria
Review Status: ,W Sort By: ,W' Asc (+ Desc ‘
Referral? Mail Log Nbr_Aipas llbr _ Complaint Date_Incident Date _ Location a
3 15 685 09/15/2008  08/15/2008  ALGER CORRECTIONAL FAGILITY
[7] [ [ 33 GER CO c
3 2 738 10M07/2008 09302008 CHIFFEWA CORRECTIONAL FACILITY
2 24 B87 10/07/2008 09/07/2008 PARNALL CORRECTIONAL FACILITY
2 % 688 10/14/2008 08132008 BOYER ROAD CORRECTIONAL FACILITY
4 28 739 10/17/2008  10A%/2008  O7th Circuit Court - Genesee County
| 3 10A7/2008  10A7/2008  35th Circult Court- Shiawassee County
[mi 36 104172008 10/1%/2008  07th Circuit Court- Genesee County
2 38 686 1041772008 10/17/2008 WayneiDetroit Special Services Unit
i} 42 10/17/2008  1A7/2008  45th Circuit Court- St Joseph County
| 44 104172008 10/17/2008  WayneiDetrait Court Serv./Probation
(=i 46 104172008 10/7/2008  45th Circuit Court- 5t Joseph County
r 18 10/7/2008 1072008 O7th Circuit Gourt - Genesee County
r 50 10/17/2008 172008 35th Circuit Court- Shiawassee County =
Review Decision: |4 investigation initiated 3| TSI
Review Date:| 09/15/2008
Reviewer: [KMBERLY AKOFFSCHOA [
Review Notes:
Closing Date:| 00/00/0000
[Last Upciatedt by om0 on 1200872010 at 14:23:50 trom 10.10.2.86
FReady User ID: [ootorn Ceseload[Central Office Case Load _w | Location: | ingham#Lansing/Certral Offive |
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REVIEW STATUS - Select “Pending Further Action” and click & to display reviewed incidents and 1A
review decisions.

Click on the Mail Log Number/AIPAS Number being reviewed (the line should highlight).
Click 12 in the highlighted row to view/print the summary report.

In the bottom half of the screen, enter the CLOSING DATE to close the IA review.
CLOSING DATE - Enter the date the review is being closed.

Click “Save” at the top of the screen.

Note: Clicking “Save” removes the incident from the “Mail Log Review”. To re-open go to Main Menu:
Internal Affairs — Mail Log. Search by Mail Log number. In the bottom left corner of the “Incident

Details” tab, click E‘ The incident will be returned to “Mail Log Review”.

IA Investigation
(A8-2) (B8-2) INTERNAL AFFAIRS - Conducts and Completes Investigation

In accordance with Employee Discipline policies PD 02.03.100 and OP 02.03.100A, Internal Affairs
policy PD 01.01.140, and Discriminatory Harassment policy PD 02.03.109, if applicable.

Allegations and Investigations — Investigation Assignment Details

% Incident Details
gg Investigation Assignment Details
«,‘g'i Allegations and Investigation % Investigative Findings

%_ Allegations and Investigation Repoits %. Incident File Tracking

%. Incident Closing

| Open Investiaation Assianment Details
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Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cwogcwed| (R e
[Gothome] First ame: |
Reference Type: |-“'*”:'-"’\S Mbr ﬂ |
Sort Criteria
|BIPAS Nbr ] ©* Ascending (" Descending
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location

<

0 Rows Retrieved

Sgalch| Clear |

| Hew | Cancel| Help | More |
the Incident Summary.

“Investigation Assignment Details” Tab

= [nvestigation Assignment Details

Note: If searching by last name and multiple incidents are generated, the user can click M to view

PAS Nbr:| 2422 Incident Location: |AIPAS Training Correctional Facilty 1 Location Nbr:
Incident Status: [Pending Investigation
Investigation Assignment Details r Law Enforcement
Date Assigned Investigation Type Due Date  Closing Date _Investigation Location
04/10/2012  Internal Affairs Monitored Invest  06/08/2012  00/00/0000  AIPAS Training Correctional Facility 1
[Assian Date]| par10/2012 Investigation Statusq Open [investigation Typed| internal Affairs Monitored Investi_v |
Due Date: | 06/09/2012 Extended Due Date:| 00/00/0000 EWPAS Training Correctional Facility
Closing Date: | 00/00/0000 Closing Reason; (Mone) =7
Hotes: | Fx
|Last Updated by cofd70 on 04/10/2012 at 0B.00.48 from 10.202.35.217

[EBRE KD
\ ]
@ POLHEMUS, JENNIFER

[Investigator Type |

Assign Date

\FammwFOAom:e Investigater _v || 0411012012
|tasf Updated by cef070 on 04/10/2012 at 08:00:48 from 10.202.35.217

Closing Date

Hotes
00/00/0000 [

\

Section VI — IA Investigation
(A8)(B8) through (A8-8)(B8-8)

69



Middle Screen:
ASSIGN DATE - Enter date being assigned for investigation (defaults to IA Review Decision date).

INVESTIGATION TYPE - Enter type of investigation (Facility/FOA Office Investigation, Internal
Affairs Monitored Investigation, Internal Affairs Investigation)

DUE DATE - Defaults to 60 days from the ASSIGN DATE.
EXTENDED DUE DATE - Entered at a later date if an extension is needed/granted.

Bottom Screen: o
INVESTIGATOR - Click &4 and search for the assigned investigator by last name.

INVESTIGATOR TYPE - Enter type of investigator (IA Investigator, Facility/FOA Office Investigator).
ASSIGN DATE - Enter date being assigned to the investigator (defaults to current date).

NOTES - Click 2 and enter notes, if applicable. May be entered by investigator throughout the
investigation as needed.

=@
Click s

Note: If at any time the investigation is re-assigned to a different investigator, enter the CLOSING DATE
for the current investigator. Click Bl in the bottom left corner of the “Investigation Assignment Details”
tab to add the new investigator information. To delete an entry, highlight the investigator name and click

%! in the bottom left corner of the “Investigation Assignment Details” tab.
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“Law Enforcement” Tab

*. Litigation Tracking System - TEST =l=]x]

File Edit Window Help

@ = | 4 =i ? I

MainMeny  Dpen Close Fiint Help: Exit

P —EEE————————————————
M Investigation Assignment Details (=15
WPAS bz [ 753 Incident Location: [ALGER CORRECTIONAL FACILITY Location Hbr:
Incident Status: Pending Investigation
Investigation Assignment Details f et
Suspect lame HRMILMDOC Hbr Suspect Type
POLHEMUS, JENNIFER Emplavee
Law Enforcement =] Referral Date:| 00/00/0000 Status][(Mone) x| County:|(Noney ]
[eferral Direction:) (Hone) x| Agency:| | [] Sentence Date:| 00/00/0000 00.00
Prosecutor's [H hetes: ]
Decision: —
[
fom e ———
Pisposition Type Disposition Date Docket Humber
el [ uoney || oonoooon &) [
[EISCIEIDE)
Fleady User [0 Tostora Caseloact[Cenral Office Case Load =] Location: [ingham/LansingiCentral Otfioe w1

REFERRAL DATE - Enter date incident being referred to/from law enforcement.

STATUS - Enter status of referral (Open, TOT Prosecutor, Victim Declined, Unfounded, Prosecutor
Declined, Law Enforcement Declined).

COUNTY - Enter the county where the incident was referred to/from.

REFERRAL DIRECTION - Enter referral direction (Referred To Law Enforcement, Referral From Law

Enforcement)

Section VI — IA Investigation
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AGENCY - Select from the drop down list or click 2 to search for the agency being referred to/from.

Law Enforcement Agency

Law Enforcement Agency Description:

Description

Search I oK | Cancel Help

NOTES - Click & and enter notes, if applicable.

As information is received from law enforcement on an incident, enter:
SENTENCE DATE

PROSECUTOR’S DECISION

| =
=
Check Spefling... |[ ok | cancel Delete |  Help |

Section VI — IA Investigation
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OFFENSE - Click

Offense Finder

PACC Code: I— Sort By: | Offense Code ¥

Description: |EISSEILI|t &+ Ascending (" Descending

Hfense Code Description Effective Date Expiration Date  Stat. Max Lif &

Fa01evc Agsaulting An Employee Or Escape Jail 1171900 10172000 [

TA0 197 CA Assault of Prison Employes 111800 48 N

7a0 580564 AssaultWhile InprisonediDetained 11900 v

750.520G Assault With Intent to Commit Griminal Sexual 1417/1800 120 r
Coanduct

Ta0.a1 Assault or Assault and Battery 11114800 3 I

Ta0.81A Assault- Aggravated TMrM800 12 r

Ta0.C2 Assault and Battery of an FIA Employee 8172001 24 r

TAOBC3 Agsault and Battery of FIA Emnlovee Cause Serious 8172001 1] I—ﬂ

Search | Clear | 0K | Cancel Help

DISPOSITION TYPE
DISPOSITION DATE
DOCKET #

Note: If more than one charge/offense, click L& in the bottom left corner of the “Law Enforcement” tab to
add additional information. To delete a charge/offense, highlight the charge/offense in the “Charges” box

and click ! in the bottom left corner of the screen.

Note: If the incident has been closed and additional information needs to be added, click E' at the bottom
left corner of the “Law Enforcement” tab (re-opens this tab only). The tab will automatically close when
exiting the incident.

Allegations and Investigations Reports — Investigation Reports (Completed by Investigator)
Incident Finder: Search by AIPAS Number or Last Name
Currently under construction. Will be released in Phase II.

Note: If new allegations arise during the investigation resulting in additional work rule violations, go to
Main Menu: Allegations and Investigations — Incident Details. Search by AIPAS number. In the
“Incident Details” tab, go to INCIDENT ALLEGATIONS and add the additional work rules. CREATE
REASON will be Post Investigation Allegation.

IA Investigation
(A8-3) (B8-3) INTERNAL AFFAIRS - Updates AIPAS Incident. Closes Investigation in AIPAS.
Investigator Findings Entered.

Allegations and Investigations — Incident Details
Ensures all tabs are updated (Incident Details, Complainant/Witness, Suspect, and Victim)
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7~ Main Menu

Allegations and Investigations — Investigation Assignment Details

% Incident Details
EE Investigation Assignment Details
% Investigative Findings

%. Incident File Tracking

o

| Open Investination Assianment Details

7. Incident Finder

Incident Finder: Search by AIPAS Number or Last Name

Cweocwed| I
[Gothome] First ame: |
[Eference Typei AIPAS Nor | [Cumber]|
Sort Criteria
|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
<
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

the Incident Summary.

Note: If searching by last name and multiple incidents are generated, the user can click

More

to view
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“Investigation Assignment Details”” Tab
= |nvestigation Assignment Details

Incident Status: [Pending Investigation

’AAPAS Hbr:| 3233 Incident Location: [AIPAS Training Correctional Facity 1 Location Nbr:

Investigation Assignment Details r Law Enforcement

| Date Assigned Investigation Type Due Date  Closing Date Investigation Location
04/10/2012 _ Internal Affairs Monitored Invest  06/09/2012  00/00/0000  AIPAS Training Correctional Facility 1

[Assign Dated| p4/10/2012 Investigation Status{/Open [inve stigation Typed| Internal Affairs Monitored Investi_w |
Due Date: | 06/09/2012 Extended Due Date:| 00/00/0000_[§F|investigation Location] AIPAS Training Correctional Facili
Closing Date: | 00/00/0000 Closing Reason: (Nane) ]
Hotes: | A
\Lﬁsr Updated by cof070 on 04/10/2012 at 08:00:48 from 10.202.35.217
(e oD |
Investigator Investigator Type Assign Date Closing Date Notes

@ POLHEMUS, JENNIFER |Facility/F OA Office Investigator _w || 04/10/2012 [GA
|LastDdafed by cofd70 on 04/10/2012 at 08:00.48 from 10.202.35.217

[ 00/00/0000 \ =

[

Middle Screen:
CLOSING DATE - Enter date the investigator submitted the investigative report to the Warden or
designee.

CLOSING REASON - Enter the closing reason (i.e. Investigation Complete, Investigation Reassigned,
Investigation Turned Over to Internal Affairs)

NOTES - Click I and enter notes, if applicable.

Bottom Screen:
CLOSING DATE - Enter date the investigator submitted the investigative report to the Warden or
designee (or date the investigator is no longer assigned).

NOTES - Click I and enter notes, if applicable.

=@
Click s

Note: If at any time the investigation is re-assigned to a different investigator, enter the CLOSING DATE
for the current investigator. Click L&l in the bottom left corner of the “Investigation Assignment Details”
tab to add the new investigator information. To delete an entry, highlight the investigator name and click

%! in the bottom left corner of the “Investigation Assignment Details” tab.
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Allegations and Investigations — Investigative Findings

% It Detads

E, Investigation Assignment Details

@I Allegations and Investigation Ea Investigative Findings

% Allegations and Investigation Reports % Incident File Tracking

% Incident Closing

| Dpen the AIPAS dataentry window

Incident Finder: Search by AIPAS Number or Last Name

7:Incident Finder

N N |

‘ [Costhamel] First ame: |

Sort Criteria

Beterenc Type 745 o ~] Do)

| &IPS Nbr =] * Ascending (" Descending
AIPAS IA Mail Incident Complaint
Nbr Location Nbr Log Nbr Date Date Incident 5tatus Incident Location
<
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click

the Incident Summary.

More

to view
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“Investigative Findings” Tab

= |[nvestigative Findings

IPAS Nbr:[ 3433 Incident Location: [AIPAS Training Correctional Facilty 1 Location Nbr:
Incident Status: Pending Review

Investigative Findings

Suspect Name Finding Summary ‘Overall Suspect Finding

(None)

Allegations Allegation Finding
Conduct Unbecoming a Department Employee/None

Enforcing Rules, Regulation, Polices, and Procedures/Other (None)
Misdemeanor Arrest or BehavioriNone (Nene)

[Finding Date ] [Finding ] Employee | frype ] Final Reviewer
| 04252012 [EF[sufficient Evidence v | |POLHEMUS, JENNIFER [ Unit Investigator | [

E KK

Enter Investigator findings for every suspect and every allegation.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE - Employee making the finding. Click I to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For IA Monitored and IA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the [A Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer
is the IA Administrator.

=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.
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IA Investigation

(A8-4) (B8-4) INTERNAL AFFAIRS - Schedules Sexual Misconduct Review Committee (SMRC),
if applicable

In accordance with Internal Affairs policy PD 01.01.140.

Allegations and Investigations — Incident Details
7. Main Menu

EE Incident Details

%, Investigation Assignment Details

@hl Allegations and Investigation % Investigative Findings

4~ Allegations and Investigation Reports %\ Incident File Tracking

e | - -

i_ Incident Closing

| Opens AIPAS Investiaation data entry

Incident Finder: Search by AIPAS Number or Last Name

7:Incident Finder

Cwcwerd| I |
First Name: |
[eference Type] AP Nor ~| [Coumber]|
Sort Criteria
|£IPAS Nbr | * Ascending " D ding
AlIPAS 1A Mail Incident Complaint
Nbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click -~ #°® | to view
the Incident Summary.
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“Incident Details” Tab

File Edit Window Help

H m = o 49 & 2 B

MainMens  Open Olose Sae Prist Halp Eit

B ATPAS Entry (New) ol x|
IPAS libr: [ 778 Incident Loeation: lnghamansngiCertral Office Location Hibr: |
Incident Status: Pending Investigation
Incidert Detils I Complainant /Winess 1 Susect I victim 1 ncider Holes T Incident Summery
prasund|  77E 1 nnr: | Incident Statusy] [Pending Investigatior_» |
Create Dated| 01/18/2011 Complaint Dates]| 111182011 Protected Flag: [ EEO Investigations
Location Nbr: Inciclent Overall Findi (Noney
017182011 00:00 E Mo.Nr.[~ Vear| PREA Overall Fine jone)
Receiving Employeed|FOLHENUS, JENNIFER SMRC Referral Date: | 00/00/0000
[neident Log i ansing/Central Office exual Violence Type: | (Mone) >
Shift]| First | [sied[cell > | Internal Affairs Details:
Subsite: | (None) i
Incident Description A=
Last Updated by cof70 on OMIFZ011 at 16:03:11 fram 10.10.2.86
o |
Incident Allegations F [sexuattiature Type: B
. I l | o

Fleady User ID: [ooforn Caseloadt [ Giflos Cass Load

SMRC REFERRAL DATE — Enter the date the incident is being referred to the Sexual Misconduct

Review Committee (SMRC)

Internal Affairs — Sexual Misconduct Review Committee
- Main Menu

~ | Lacation: [inghamansing/Cemral Dfics =1

L1 Mail Log

@.. e e &Ha&lh}gﬂaﬁm

] Intemal Affairs A a Sexual Misconduct Review Committee

#,\ Allegations and Investigation Reports % Historical Data
[Gigen the AIPAS dataeniiy Window
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Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cwmocwed] —|
First Name: |
[Reference Typej| AIPAS Nor v  [number|

Sort Criteria

[AIPAS Nor | [H]|  Ascending " Descending

AIPAS 1A Mail Incident Complaint
Nbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click M to view

the Incident Summary.

“SMRC” Tab
=lslx)

File Edit Window Help
‘ B o 9 &8 2 &

MioMew  Open  Cme  Sue  Paw fhe B
M Sexual Misconduct Review Committee B _ ol x|
IPAS Nbr: | 751 Incident Location: jrghamiansingiCertral Otfice Location Nibr: |

Incident Status: Pending Review:

SMRC

Suspest Hame Scheduled Date: [ 01/27/2011 Review Date: | 00/00/0000
Summary:

Recommendation: |[RETTETNENTES
lotes:

Last Updated by cofdT0 on 04152017 at 14:50.52 fram 10.10.2.36

Recommendation: | Sufficient Evidence 3|
Hotes:

Last Updated by caft70 on 04152017 at 1450:52 fram 10.10.2.86

[EIETILT)

Read Uset I0: [ootorn Caseload: 1 Office Casa Load ~ 1 Location: [nghamiLansingiCantral 0ffios ~
fy d o
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~Hold SMRC meeting~

SCHEDULED DATE - Enter the date of the scheduled SMRC

Internal Affairs — Sexual Misconduct Review Committee

. Main Menu

@..

% Allegations and Invesligation Reports

and |

1 Intemnal Affairs

Mail Log
3; Mail Log Review
i Historical Data

| Dpen the AIPAS dataentiy window

Incident Finder: Search by AIPAS Number or Last Name
- Incident Finder

Sort Criteria

[wogewod] I |
Elrstllame:|
eference Typel 4PAS 1o | [umber]|

| &1PAS Nbr

j l';" A N g . D A g
AIPAS 1A Mail Incident Complaint
Nbr Location Nbr Log Nbr Date Date Incident Status Incident Location
< 4
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

the Incident Summary.

Note: If searching by last name and multiple incidents are generated, the user can click

More

to view
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“SMRC” Tab

* Litigation Tracking System - TEST

File Edit Window Help

m = O 4 a 9 ®B

MiinMerw  Open Claze

M Sexual Misconduct Review Committee

IPAS Nbr: [ 751 Incident Location: Ingham/LansingiCertral Otfice

Location Hbr: |
Incident Status: Pending Revien

SMRC

Summary:

Suspect Hame Seheduled Date: [ 011272011 Review Date: [ 00/00/0000

Fal

Recommendation: [TERTTAINETHEATooRRRNRNON |

lotes:

[Cast Updiated by com0 on 001872011 at 14:50:52 from 10.90.2.86

Recommendation: | Suficient Evidence =
liotes:

Last Updated by comt70 on 0W18/2011 at 14:50:52 from 10.10.2.86

IKIKIDC)

Ready

User I0: [eofdrn Caseloadt [ Cernral difice Case Load

REVIEW DATE — Enter the date the SMRC meeting was held.
SUMMARY - Click . Enter the summary of the SMRC meeting.

| Location: [ingham/Lansing/Central Office

>
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IA Investigation
(A8-5) (B8-5) INTERNAL AFFAIRS - IA Administrator Findings Entered. If Insufficient/No
Evidence, Closes Incident in AIPAS. If Sufficient Evidence, Forwards to Deputy Director’s Office
for Review.

Allegations and Investigations — Investigative Findings

/- Main Menu

% Incident Details

% Investigation Assigrment Details

@I Allegations and Investigation E! Investigative Findings

% Allegations and Investigation Reports %\ Incident File Tracking

%. Incident Closing

| Open the AIPAS dalaenty window

Incident Finder: Search by AIPAS Number or Last Name
- Incident Finder @

[wogewerd| R o] |
First Name: |
[Reference Type] | AIPAS Nbr > [(number]
Sort Criteria
| 8P4 Mbr -] * Ascending (" Descending
AIPAS 1A Mail Incident Complaint
Nbr Location Nbr Log Nbr Date Date Incident Status Incident Location
4 ¥
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

More

Note: If searching by last name and multiple incidents are generated, the user can click to view

the Incident Summary.
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“Investigative Findings” Tab

= |nvestigative Findings

IPAS Nbr:| 3433 Incident Location: JAIPAS Training Correctional Facilty 1 Location Nbr:
Incident Status: [Pending Review

Investigative Findings

Suspect Name Finding Summary Overall Suspect Finding

HART WENDY

Allegations Allegation Finding

Conduct Unbecoming a Department Employee/None (None)
Enforcing Rules, Polices, and Cther (None)

Wisdemeanor Arrest or BehaviorNone (None)

[Finding Date [Finding | Employee ype ] Final Reviewer
| 04252012 [|[Sufficient Evidence v | MARSCHKE, STEPHEN H (A internal Affairs Administratc_w | I

| 04252012 [FH|[SufficientEvidence v | |POLHEMUS, JENNIFER A3 internal Aftairs Investigator ¥ | [

I

_%|H|<|>|NH

Enter IA Administrator’s Review Findings for every suspect and every allegation.
Click LBl in the bottom left corner of the screen to add IA Administrator’s Review Finding.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE - Employee making the finding. Click & to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For IA Monitored and IA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the IA Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer
is the IA Administrator.

=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.

Section VI — IA Investigation 84
(A8)(B8) through (A8-8)(B8-8)




If Sufficient Evidence — go to (A8-6) (B8-6).

If Insufficient or No Evidence — close incident in AIPAS:

Main Menu: Allegations and Investigations — Incident Closing

llegations and Investigation

% Allegations and Investigation Reports

%_ Incident Details

_#\ Investigation Assignment Details

%‘ Investigative Findings

% Incident File Tracking
— | —

; g Incident Closing

| Close the AIPAS Incident

Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cweocwed| I

[Gothome] First ame: |
[Eference Typei AIPAS Nor | [Cumber]|
Sort Criteria
|£IPAS Nbr | * Ascending [ D 0
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >

0 Rows Retrieved

Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click

the Incident Summary.

More

to view
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“Incident Closing” Tab

* Litigation Tracking System - TEST _l=| %
File Edit Window Help ) )
[ e o 9 & 2 & |
| Winbm O Clore o P hp B
M Incident Closing R _|ol x|
IPAS Hbr:| 753 Incident Location: IALGER CORRECTIONAL FACILITY Location Hbr:
Incident Status: Pending Investigation
Incidert Closing
0000/0000
Closing Employee:) E

Closing Hotes:

|Last Updated by co70 an 127152010 at 15:59:37 from 10.10.2.86

Ready User ID: [coforo Caselnat [ Cantral Office Case Load | Locatian: [inghamiLensing/Cermral Gifice ~

CLOSING DATE - Enter the date the incident is being closed.
CLOSING EMPLOYEE - Click & and search by last name of the employee closing the incident.
CLOSING NOTES - Enter closing notes, if applicable.

=@
Click s

Note: To re-open an incident that has been closed, go to Main Menu: Allegations and Investigations —

Incident Details. Search by AIPAS number. In the “Incident Details™ tab, click E toward the bottom left
side of the screen.

IA Investigation
(A8-6) (B8-6) DEPUTY DIRECTOR'’S OFFICE - Deputy Director Reviews Investigative Report.
Deputy Director Findings Entered.

In accordance with Internal Affairs policy PD 01.01.140.
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Allegations and Investigations — Investigative Findings

7. Main Menu

o

\Eul Allegations and Investigation

% Allegations and Investigation Reports

% It Detads

‘E, Investigation Assignment Details

Eg Investigative Findings

% Incident File Tracking

% Incident Closing

| Dpen the AIPAS dataentry window

Incident Finder: Search by AIPAS Number or Last Name

7. Incident Finder

Cwgcwed | [owwed
[etome] Eirstome: |
[eference Type] 1745 ot ~| [Cumeen|

Sort Criteria

|£IPAS Nbr | * Ascending [ D ding
AIPAS 1A Mail Incident Complaint
HNbr Location Hbr Log Nbr Date Date Incident Status Incident Location
< >
0 Rows Retrieved
Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click

the Incident Summary.

More

to view
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“Investigative Findings” Tab

= |nyestigative Findings

PAS Hbr:[ 3433 Incident Location: [APAS Traiing Correctional Faciity 1 Location Hbr: |
Incident Status: [Pending Review

Investigative Findings

Suspect Hame Finding Summary Overall Suspect Finding
Suficient Evidence

Allegations Allegation Finding
Conduct Unbecoming a Department Employee/None

Enforcing Rules, . Polices, and 1Other (None)
Misdemeanar Arrest or BehaviorMone (None)

[Finding Date [Finding | Employee ‘ype. | Final Reviewer
041252012 [G][Sufficient Evidence TREACHER, RANDALL Depty Directar ¥
04252012 [G][Sufficient MARSCHKE, STEPHEN H Internal Afairs
04/25/2012 ][ Sufficient POLHEMUS, JENNIFER Internal Afairs

[4][«]|«
1

|

Enter Deputy Director’s Review Findings for every suspect and every allegation.
Click LBl in the bottom left corner of the screen to add Deputy Director’s Review Finding.

FINDING DATE - Date the finding was made (defaults to current date).
FINDING - Sufficient Evidence, Insufficient Evidence, No Evidence
Note: No Finding shall only be used by the Warden/FOA Administrator for CFA/FOA Investigations
or by the IA Administrator for IA Monitored Investigations and IA Investigations.
EMPLOYEE - Employee making the finding. Click I to search by last name.
TYPE — Deputy Director, Director, Director’s Designee, Internal Affairs Administrator, Internal Affairs
Investigator, Internal Affairs Manager, Location Investigator, Regional Administrator FOA, Regional
Prison Administrator, Sexual Misconduct Review Committee, Warden
FINAL REVIEWER - Check the box if the entry is being made by the final reviewer in the process.
Note: For CFA/FOA Investigations — the final reviewer is the Warden/FOA Administrator.
For IA Monitored and IA Investigations that are Sufficient Evidence — the final reviewer is the
Deputy Director (Exception: when the [A Administrator makes a determination of No Finding
on a work rule, the final reviewer is the IA Administrator for that specific work rule).
For IA Monitored and IA Investigations that are Insufficient/No Evidence — the final reviewer
is the IA Administrator.

=@
Click s

Note: To delete a finding, highlight the finding and click 2! in the bottom left corner of the
“Investigative Findings” tab.
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IA Investigation

(A8-7) (B8-7) DEPUTY DIRECTOR’S OFFICE - Deputy Director Designee Closes and Forwards

Incident to IA

Main Menu: Allegations and Investigations — Incident Closing

Mainmenw [

‘ 1 Allegations and Investigation

% Allegations and Investigation Repoits

%_ Incident Details

# Investigation Assignment Details
%‘ Investigative Findings

% Incident File Tracking

—
; g Incident Closing

[ Clase the AIPAS Incident

Incident Finder: Search by AIPAS Number or Last Name

:.Incident Finder

Cwsocmed] I

Cothamsl Eirst Name: |
Reference Typej | AIPAS Nor | [Cwumber|
Sort Criteria
| £IPAS Nbr =] * Ascending (" D 0
AIPAS 1A Mail Incident Complaint
Nbr Location Nbr Log Nbr Date Date Incident Status Incident Location
< >

0 Rows Retrieved

Search | Clear | | Hew | Cancel | Help | More |

Note: If searching by last name and multiple incidents are generated, the user can click

the Incident Summary.

More

to view
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“Incident Closing” Tab
EIRY

File Edit Window Help
‘| B oo o2 & 2 9 ‘
. Hap e

winMens  Dpen Close fec Pim

M Incident Closing i =10/ x]

UPAS Nibr: | 753 Incident Location: lALGER CORRECTIONAL FACILITY Location Hbr:
Incident Status: Pending Investigation

Incicdert Closing

00/00/0000
Closing Employee:| E

Closing lNotes:

|Last Updsted by cofdT0 on 127152010 at 15:59:37 from 10.10.2.88

Fleady User 0 Tooor Carseload Central Office Case Load ] Location: [ nghamiLansing/Cerral Offise 2

CLOSING DATE - Enter the date the incident is being closed.
CLOSING EMPLOYEE - Click & and search by last name of the employee closing the incident.
CLOSING NOTES - Enter closing notes, if applicable.

=@
Click s

Note: To re-open an incident that has been closed, go to Main Menu: Allegations and Investigations —

Incident Details. Search by AIPAS number. In the “Incident Details” tab, click ] toward the bottom left
side of the screen.

Returns incident to Internal Affairs with signed CAJ-554, “Internal Affairs Division — Case Review
Form” in accordance with Internal Affairs policy PD 01.01.140.
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IA Investigation
(A8-8) (B8-8) INTERNAL AFFAIRS — Copies Incident and Forwards to CFA/FOA and/or EEO

Copies CAJ-554, Internal Affairs Division — Case Review Form, and investigative packet and forwards to

CFA/FOA.

Note: For incidents that involve Work Rule #3, Discriminatory Harassment, and/or were believed after

initial review to meet the purview of EEO, forwards a copy of CAJ-554, Internal Affairs Division — Case

Review Form, and the investigative packet to EEO.
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